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Induction is a necessity in every company. A new employee should receive the tools to
perform in his or her own position. This thesis approaches this issue from the point of
view of a new employee entering Metso Automation Day-to-Day Business Support’s
Customer Order Management.

The theoretical part discusses three different concepts of induction: mentoring,
orientation, and onboarding. The main goal of this study is to build a comprehensive
and practical induction programme which takes into consideration both social and
technical aspects of induction as well as the corporate strategy. Hence, the relationships
of these aspects are discussed through the concepts, and their differences.

In order to have the theoretical approach linked to Metso Automation’s purposes, a
primary research of the current employees’ experiences and expecations on induction
was conducted, revealing that the socialization aspect must be emphasized for creating
both inter- and intrapersonal networks. Also the methods used in induction earlier
were reviewed based on the survey results. These results were used to build the final
product of this thesis, the induction programme.

Based on the comprehensive approach as well as research results, two new roles were
built for the induction programme. These are the techentor, a technical mentor, and
the socientor, a social mentor. With these roles, goal was to focus mentors’ duties,
tasks and support to where they are needed most. This enhances the time efficiency
and creates a secure feeling for the inductee.

The induction programme itself has been built in calendar-style, using segments that
develop the inductee’s abilities to perform in his or her position without being left
alone. These segments with their flexibile entities can be altered into the inductee’s and
the two mentors’ schedules.
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1 Introduction

Human Resources Management is a challenging topic because it handles one of the key
assets of a company — people. At the same time, this asset is sensitive to any possible
threats and difficulties emerging from global business environment and naturally, the
type, amount and input of the work people do on daily basis. To perform as well as
possible, new employee needs the support of a good induction to his or her new
position. This we can state to be a problem in both SME’s and MNE’s. It is also one
of the reasons why it is my area of specialization in my studies.

Thesis was commissioned by Metso Automation Oy, Day-to-Day Business Support,
Customer Order Management as a project work. As a result of this thesis, an induction
programme for Day-To-Day Business Support’s Customer Order Management was
created.

1.1 Background

Earlier, there has not been a servicable induction model or programme for the Day-to-
Day Business Support’s Customer Order Management (later: CO Management). Thus
the project objective is to create one to be used as a tool for all stakeholders:
supervisors, mentors and new recruits. This task was initiated by a discussion on the
matter with my supervisor at Metso Automation. It became clear that there was a need
for such a model and a concrete tool, which none of current employees, key users or
supervisors however had time to do. Whilst working at Metso Automation as a part-
time employee, | was able to sign a commissioning agreement with the company to

build this tool and use it as my thesis topic.

I am the project leader as well as the thesis author, responsible for planning and
execution of the project. Representative of the commissioning party is Ms Mira
Eschner, the manager of the CO Management. She also approved the project plan and

acts as an advisor on the company’s behalf.



1.2 Metso Automation

Metso Automation Oy is a part of Metso Corporation, which operates globally in vari-
ous fields of business, such as valve manufacturing and paper machine manufacturing.
Metso Corporation recently renewed its organization structure. Simplified version of

the new organization structure explained below in Figure 1.

Flow Control & Services
Global Operations
Business Lines

l

Global Operations Network &
Suppy Centers and Warehousing

Global Demand and Supply

Demand and Order Management, Helsinki
Management

Day-to-Day Business Support

Demand & Order Management Order Management Day-to-Day

N4

1 1 1 1
Customer Order Customer Order Factory-to- Customer Order
Management Receiving Factory Planning

Figure 1. Simplified organization structure of Metso Corporation (Metso 2012a)

Automation Segment consists of several business lines, one of which is Global Opera-
tions. This is a support function providing services for Flow Control and Service busi-
ness lines. Then, as a part of Global Operations, functions Demand & Order Man-
agement, which provides services for Global Operations Network, Supply Centers, and
Warehousing units. Next is Global Demand and Supply Management function, which
includes Demand and Order Management, Helsinki unit. In this unit, there is Day-to-
Day Business Support department. A part of this department is Order Management,
Day-to-Day, in which there are four teams: Customer Order Management, Customer
Order Receiving, Factory-to-Factory, and Customer Order Planning. The induction



programme designed in this thesis is for the Customer Order Management, consisting
of 12 members. (Metso 2012a.)

Metso Corporation is a publically listed company in NASDAQ OMX Helsinki as
MEO1V. Company turnover in 2011 was 5,552 billion Euros. (Metso 2011c; OMX
Helsinki 2011; Metso 2012b.)

1.3 Project objective and project tasks

The project objective set for this thesis topic is to create an induction programme
for Customer Order Management of Metso Automation, Day-To-Day Business
Support. To understand the meaning of an induction programme for Metso Automa-
tion, its potential to provide value in a new employee’s work performance should be
known. Based on this approach we can state that the overall project has elements of
both research oriented and product oriented thesis, concentrating more on the latter.
Survey is used to understand from employee point of view, how orientation has been
conducted earlier, what could be improved, and if current employees are interested in
mentoring new employees in the future. This creates additional value to the actual pro-
gramme as secondary data from the company is limited. Research questions are ex-
plained in chapter 4.

Project tasks are separated in three different stages of which the most important is the
actual induction programme. These stages are shown in Figure 2 and the list below.
Stages are growing progressively as the project proceeds. Each stage has three main
steps — which include several sub-tasks, defined in project schedule (Attachment 1) —

and are milestones for reaching results in the end.
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Figure 2. Project outline with structural content and chaptering

)

The stages, including the steps of each stage, are:

1. Induction - a strategic tool?

e Reviewing orientation material and practice presently in use for new employees.

e Acquiring and reading literature for theoretical framework.

e Writing the theoretical framework.

2. Induction experiences reflect satisfaction

e Reading company secondary data related to framework.

e Online survey for primary data about induction and mentoring to employees of
CO Management.

e Analyzing the primary data collected by online survey.

e Reporting survey results for induction programme design.



3. People become employees with induction programme
e Building the induction programme (calendar model).

e Benchmarking the model with global and/or local, relative processes.

A stage, which has been excluded from the thesis, is:

4. Preparing content materials, launching, testing and altering
e Launching the induction programme.

e Testing the induction programme.

e Modifying the induction programme.

e Collecting and analyzing user feedback of the induction programme.

This thesis has a conceptually very complex structure. This is due to lack of previous
programme to support induction. Hence, it has elements of research-oriented thesis
even that it is a project thesis with product — the induction programme — in the end.
From Figure 2 we can see the structure of this thesis.

1.4 Demarcation

Thesis scope is determined based on the commissioning company’s wishes. Hence, the
target position the induction programme is designed for is narrowed to Sales Coordi-
nator’s position in Day-to-Day Business Support's CO Management. Furthermore, the
scope in means of content excludes the programme launch, testing and possible altera-
tions. This is mainly due to time limitations stated in the commissioning contract, but
also the fact that no new Sales Coordinators are hired to the organization during the
commissioning contract time frame. In addition, content materials, e.g. training mate-

rials, are excluded due to the confidentiality reasons.

The scope of the research starts from the first day of inductee entering the company
when the induction programme starts. Respectively, scope extends to point when the
feedback of the survey is analyzed, reported and used for development of the induc-

tion programme.



1.5 Key concepts

Key concepts are divided into two separate sections: theoretical concepts and practical
concepts. This separation is important in order to understand the theory, reasons and
structure of the induction programme as it is namely for only CO Management’s pur-
poses. Further usage of the theoretical frame also makes alterations to and develop-
ment of the programme easier. Theory concepts are the basis for practical concepts,
which include the roles of programme stakeholders.

Theoretical concepts

Mentoring, as part of induction, is a procedure, where more experienced employee — a
mentor — offers his/her own experience and resources at mentees disposal (Kjelin &
Kuusisto 2003, 228-229). It functions as the starting point for the whole induction
programme, and thus transfers value especially to the roles used in the programme (see

Figure 3).

Onboarding is a theory of social induction for organizations to fully benefit of their
employees through committing them and supporting their growth process in the
beginning of their careers. Onboarding can be said to benefit from persons’ inner
model and combining it with business strategies of organizations. (Stein & Christiansen
2010, 18-23.)

Orientation is teaching, coaching and guiding related to the actual job. Through orien-
tation, the new recruit achieves knowledge of how to do the work correctly, and pro-
cedures related to the task. Orientation is also referred as the bureaucratic part of hir-

ing new employee. (Viitala 2003, 259.)

Onboarding and orientation include structural value for the induction programme of
this thesis. Onboarding delivers value in the form of systematic approach to induc-
tion’s social process whereas orientation takes into consideration the actual training

and bureaucracy of induction (see Figure 3).



Practical concepts

Induction programme is a scheduled programme, which all new employees of CO
Management team shall go through with assigned mentors in order to be comprehen-
sively inducted to the duties, tasks, people and organization. Induction in this context
Is built on the three theories briefed above: mentoring, onboarding and orientation. Below, in
Figure 3, the relations and elements of practical and theory concepts of induction pro-

gramme are shown.

Teaming at CO Management means that the employees form three teams. These
teams consist of four to six persons. In these teams, team members substitute each
other and divide the tasks within themselves in cases of absences or holidays.

Socientor, or Social mentor (in Finnish sosiaalinen mentori), is an employee belonging

to the same team as the new employee.

Techentor, or Technical mentor (in Finnish tekninen mentori), is a key user of ERP-
and Sales systems in the organization, usually part of the same department as the new

employee.

Supervisor is the direct supervisor of the new employee. Supervisor facilitates func-
tions, resources and tools for induction, and supports the new employee in achieving
common goals. Supervisor also handles the Performance Review and the Development
Review session based on the set personal goals, as well as facilitates induction review

session with the new employee and mentors.



+ Orientation
, l Induction
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Figure 3. Induction programme elements and their relationships with theoretical

framework and practice

Purpose of Figure 3 is to envisage the value proportions of concepts to the induction
programme. Mentoring is chosen as the starting point because mentoring strats from
the employees needs, which the following mentoring roles — techentor, socientor and
supervisor — should take into account when accomplishing the induction programme.
Futhermore it is equally important to combine the social aspects to the induction
programme methodology, corporate policies, and induction goals. Through this, the

induction programme has potential to be succesful.



2 Induction - a strategic tool?

Theory of this thesis consists of three concepts: mentoring, orientation and
onboarding. These were chosen after careful consideration and reflection on to
expectations, vision, mission, values and strategy of the commissioning company. This

chapter includes a discussion on if induction actually is a strategic tool.

2.1 Corporate strategy for achieving organizational talent

The purpose of human resources strategy is to make sure that organization has ta-
lented, capable people to take the company towards its strategy and goals (Thompsen
2009, 38). Thompsen suggests this to be crucial part of strategy both for the whole
company and for human resources. By understanding this, Thompsen states, company
improves its value for all key stakeholders: customer, organization, and employees
themselves (2009, 38). This is also a part of Metso’s strategy. Corporate vision Working
as One to be Number One clearly indicates this, signifying co-operation in all stakeholder
levels both internally and externally (Metso 2011a, 16-17).

Thompsen (2009, 38) divides the relationship between corporate strategy and human
resources strategy in five steps:

Determining human capital needs is one of the most important reasons why human re-
sources should be involved as a strategic partner. For example, organization can decide
their needs for human capital but are people capable of shifting the need into action.
The action takers on this level should include an evaluation of existing human capital
in the organization with primary focus on enhancing understanding of current situa-
tion. (Thompsen 2009, 38.)

Accurately assessing current organizational capabilities provides strategic advantage for deci-
sion making, and space for development given that it is planned carefully to measure
key factors, which could be, for example, employee contribution on organizational and

customer levels. This, according to Thompsen, also helps management to understand



the development needs and gaps between corporate and HR strategies whilst they are
rebuilt. (Thompsen 2009, 39.)

Reconcile existing talent management, bench strength, and succession-planning processes allow man-
agement to work together with human resources on the actions the development needs
require and how gaps can be bridged. (Thompsen 2009, 39.)

Determining the most appropriate communication strategy is the key action before putting the
new human resources strategy in execution. Potential blindspots will be revealed by
both expected and unexpected outcomes of a plan to test the new strategy, as goal of
the plan is to enhance organizational and individual understanding of strategy outcome.
This relates to communication, which, according to Thompsen, if not clearly struc-
tured, can turn out to be an obstacle in implementation. (Thompsen 2009, 39.)

Clearly communicating the situation, intentions and plan will lead to comprehensive under-
standing and good results. This means that communication should, according to
Thompsen, include following attributes to achieve understanding in the organization:
status quo, purpose and strategies to be executed. (Thompsen 2009, 40.)

Metso ambitiously tries to utilize these steps by developing working environment so
that it is appealing to correct people working in correct positions, whilst making sure
they can grow and perform with their best competences. (Metso 20113, 17.)

Strategy theories should also be included when structuring an employee induction pro-
gramme; this is also a goal of this thesis. There are several ways to link the strategy to
induction, most of which include some kind of step approach. One of these approach-

es will be presented in chapter 2.2, and another one in chapter 2.5.

2.2 Induction in HRM processes

Induction at its best can increase productivity, motivation, and commitment of the
employee. For a company, it can be considered as a competitive advantage as it may

decrease mistakes in the processes the new employees have part in, and build reputa-

10



tion among potential employees. Even though introducing this kind of programme
may increase costs and have an influence on resources, it also decreases immediate
costs related to mistakes; quality of the work improves with process-knowledge, in-
built strategic thinking, and commitment. Hence, induction can be considered to a be
strategic value-adding human resources process. (Kjelin & Kuusisto 2009, 13, 20, 247.)

Similar approach to Kjelin and Kuusisto’s (2009, 231) one on strategic thinking is pre-
sented by Thompsen (2009, 66) in her seven-step-model for conducting employee

orientation:

Step 1: Linking each employee role to its corresponding strategic outcome means engaging em-
ployee expectations with company expectations already in the recruiting phase
(Thompsen 2009, 66).

Step 2: Establishing specific expectations for roles, responsibilities, and standards of performance
means enlightening the roles, duties, and performance expectations of the new em-
ployee, which supports building trust on him/herself in new working environment.
This requires a procedure of assessing the new employee performance, which also has
to be made clear to the employee in order to get best possible results and to avoid con-
flict. This can be done by, e.g. reflecting to induction programme status and perfor-
mance in the assigned role. (Thompsen 2009, 66.)

Step 3: Demonstrating the employee value proposition, being “the lifeblood of any successful
on-boarding process” (Thompsen 2009, 67), might be one of key decision making as-
pect for new employee, why he/she decided to join the organization in the first place.
If this can be delivered by the organization, the employee will most likely give long-

term value for it.

Step 4: Equipping new employees with essential knowledge about the organization, its customers, and
its partners means that tools have to be given to the new employee in order for them to
be able to find success within the organization, customers, and partners to achieve
their full potential. (Thompsen 2009, 67)

11



Step 5: Connecting new hires to people from whom they can learn is crucial for new employee
regardless of the position they are hired to. Thompsen states that role of an assigned
mentor with experience of same or similar position has a huge impact to new em-
ployee’s performance, given that the mentor works supportively providing facts of dai-
ly duties, expectations, practical pointers, and how to encounter them. This usually
provides tools for organizational problem solving learning becomes faster and easier,
and the mentor has the possibility to communicate with both the mentee and the man-
agement about the professional development of the mentee. In addition, the mentee’s
potential to deliver something new talent- and knowledge wise for the company will be
better communicated within the organization. (Thompsen 2009, 68.)

Step 6: Providing network maps of people for new employee is important both socially and
professionally. Tools for this are, for example, face-to-face meetings and introductions
within the organization or a provided source of information, such as company phone-
book or intranet. This way the company provides a network map, as Thompsen (2009,
69) says, for employee to create his/her own map.

Step 7: Facilitating a learning environment in which employees can feel comfortable supports not
only the new employee’s learning but should be provided for the whole organization
regardless of the position or experience. Learning becomes comfortable when it is faci-
litated comfortably and the learner feels comfortable; this maximizes the learning expe-
rience and learning comes automatically. Yet, as the employee can be overwhelmed by
information and too casual orientation, some space for self-study should be left in the

induction programme. (Thompsen 2009, 69)
These aspects by Thompsen (2009, 64-69) support employee well-being at work, but

also increase commitment, as will be presented more closely by other induction related

theories from chapter 2.4 onward.

12



2.3 Legal framework in employee induction

Induction is regulated by legislation. In Finnish legislation, Occupational Safety and
Health act (738/2002) obliges employer to provide sufficient employee induction to
tasks and duties, methods to perform them, and the tools to be used. Equally impor-
tant is induction to safe work procedures and methods to ensure both safety and
health of employees. These can be included in the induction plan by, for example, at-
taching a safety guide and an evacuation plan to the induction material. Supplementary
trainings for the whole organization should be given whenever rules, regulations, poli-
cies, or practices change. (Penttinen & Méntynen 2009, 2.)

Induction planning, execution, and supervision responsibility is with the organizations’
management and the employees’ closest supervisor. As in most companies, this can be
outsourced and/or delegated to manager’s subordinates/business partners, partially or
entirely. Nevertheless, responsibility cannot be delegated or outsourced, but stays with
the organization’s management and employee’s closest supervisor. (Penttinen &
Méantynen 2009, 2.)

Companies are also obligated to have an occupational health and safety board to moni-
tor that organization obeys corresponding legislation and takes actively part in keeping
the work environment healthy and safe. The board can include work safety representa-
tive, members from occupational health care services and human resources depart-
ment. Including materials, trainings and information provided by this board to induc-

tion planning and execution is highly recommended. (Penttinen & Méntynen 2009, 2.)

Furthermore, Employment Contracts Act (55/2001) states clear obligation for compa-

nies towards its employees in Chapter 2, Section 1 as follows:

The employer shall in all respects work to improve employer/employee relations and
relations among the employees. The employer shall ensure that employees are able to
carry out their work even when the enterprise's operations, the work to be carried out
or the work methods are changed or developed. The employer shall strive to further the
employees’ opportunities to develop themselves according to their abilities so that they
can advance in their careers. (Employment Contracts Act 55/2001.)

13



However, Kupias and Peltola note that these are been neglected partially or even fully
in many cases due to workload, employee absences and other organizational problems.
To avoid these situations, induction should be a standard process in organizations, so
that fulfillment of legislative regulations is ensured (2009, 21).

2.4 Benefits of induction

Lepist0 (2004) presents benefits of induction for three main stakeholders: new recruit,
supervisor and employer. New employee benefits from e.g. reduced insecurity and
tentions caused by it, smoother start in the new position, capabilities and expertice
becoming more visible and finally, development of professionalism and work-based
learning becomes easier and faster. For supervisor, the benefits start with learning to
know the new recruit better and faster, which helps in solving work-related problems
easier and faster, and also builds a good basis for team spirit and co-operation.
Employer benefits show e.g. in results and quality of work, attitude and pride towards
employer and work becoming positive, reduced absences and employee turnover, and
finally, giving better company image. (Lepisto 2004, 56-57.)

Induction is an important part of personnel development according to Penttinen and
Maéntynen (2009, 2) — an investement to organization’s future. Benefits are similar to
the ones presented by Lepisto (2004, 56-57) and introduced in the previous paragraph.
In addition to Lepist0’s theory, Penttinen and Méntynen present the customer to also
benefit from professional customer service when employee experiences to be in
control of his duties, and in a familiar working environment. This also diminishes the

psychological work load significantly. (Penttinen & Mantynen 2009, 2.)

2.5 The process of learning

Person’s perception of learning new things is individual. Therefore, it is important for
new employee to also have a perception of his/her own learning: how one absorbs
new information, how it can be applied, how it can be developed and what can be con-
tributed in return. (Kupias & Peltola 2009, 114.)

14



Tynjala (1999, in Kupias & Peltola 2009, 114) defines six conceptions of learning,
which develop in their segments or, in best cases, change according to the situation and
the goals of the training. These two segments — repetitive activities and changes or de-
velopment in learner’s way of thinking or acting — usually also dictate the person’s per-

ception of learning in the following way:

1. Repetitive activities — applying gained information
- Information increases
- Remembering issues and being capable of repeating them when needed

- Being able to apply issues

2. Changes or development in learners way of thinking or acting — insightful
knowhow of understanding gained information
- Understanding issues
- Way of thinking changes, seeing an issue in a new way
- Changing as a person

Furthermore, Kupias (2007, in Kupias & Peltola 2009, 114) roughly divides learning in
three categories: repetitive learning, understanding learning and creative learning. With
repetitive learning Kupias means situations where, after a learning session, it is assumed
that individual will know random part or parts of the matter taught, but is unable to
create a holistic picture of the matter. Hence, repetition of matter will be needed. With
understanding learning she means a stage of learning, with a goal of individual understand-
Ing on the matter taught, and where the learner is able to apply gained information
even if some particulars were left out of the learning session. With creative learning, the
goal is to create a dialogical surrounding for learning, for all parties involved. It re-
quires tendency for critical thinking and self-evaluation from the learner but using this
method, new perspectives can be found for the matter in hand. (Kupias 2007, in Ku-
pias & Peltola 2009, 114.)

15



Adult, experienced employee, differs from a young, unexperienced employee, in many
aspects. Main aspect can be said to be the inner model, which regulates, together with
our general learning perceptions, our learning, applying and adapting information
(explained more closely in chapter 2.6). This also influences how learning should be
conducted, wheather it considers new IT-applications or a totally new position in the
organization. (Kupias & Peltola 2009, 116.)

When discussing how demographics should be taken into consideration when planning
trainings, should planners use more comprehensive theories. One approach to gain
understanding on this could be opening the meaning of cognitive learning, constructive
learning and experimential model (Lepisto 2004, 11-14).

Following descriptions of styles of learning are based on Lepist0 (2004, 11-14):

Cognitive learning is based on psychology and has been a basic tool for developing
training and learning methods. It has three principles. Firstly, basic principle is to make
deep learning possible in order to really grasp matters to be learned. Learning process
starts with real-life problems, disputes or learning needs, learners prior knowledge and
experiences, which will set the direction; this serves as the second principle. Third
principle is to aim for perfect learning process to create a holistic picture of the matter
taught. Fulfilling these principles requires careful and diverse planning and execution.
Key theorists are e.g. Ulric Neisser, Noam Chomsky and also Jean Piaget. (Lepist0
2004, 12.)

Constructive learning bases on differentiating roles and responsibilities of learner,
instructor, learning process and outcome. It strives strength for self-evaluation on
learning and discussion between prior learning experiences and knowledge; focus
transfers from instructor or teacher to the learner itself. Learning is very context
related, which can make the discussion difficult but not impossible. Hence, it should
also be facilitated when applying this methodology. Other focuspoints are, for
example, importance of social interaction and one can learn, how to learn. Key

theorists are e.g. Jean Piaget, Maria Montessori and Edgar Morin. (Lepisté 2004, 13.)
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Experimental learning builds on personal experiences in four different spins: learning by
feeling, learning by watching and listening, learning by thinking and learning by doing.
Learning process usually starts with personal experience — feeling —, leading to
reflecting information by sharing and analysing precieved information — watching and
listening. Then the learner is forced into learning situations opening theoretical
framework; aim is to find a link between theory and practice/experience — thinking.
Lastly learner completes the learning experience by using the new information analyzed
and learned throughout the process — doing. Key theorists are e.g. David A. Kolb,
John Dewey and Rudolf Steiner. (Lepist0 2004, 14.)

2.6 Conceptual theories for an induction programme

This chapter concentrates on presenting the theory framework for in reflection to the
induction programme prepared in this thesis. As such, it is important to understand,
how the concepts vary from each other whilst supporting each other. Main concepts
chosen were mentoring, onboarding, and orientation. By combining with these three
concepts, we can build a programme under the concept of induction. Hence, it is im-

portant to see the differences and similarities to get the best of all concepts.

2.6.1 Framework for induction

There are several concepts in HRM, which could have been used for this purpose,
such as orientation, onboarding, familiarization, and so forth. However, word induction
(in Finnish perehdyttdminen) is used as a basis for the programme, and its content and

structure.

Metso Corporation will release a new orientation process on global level, using the
concept of onboarding (Koivisto 2011). As this concept is quite new in Finnish business
sphere, it raises interest on how this could be implemented on departmental level.
However, implementing the onboarding scheme has been postponed for the time be-
ing. Secondly, Metso is currently using different methods and variations of orientation in

different parts of their organization as well as mentoring with mentoring programmes.
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As the future trend in Metso Corporation is towards onboarding, an approach combin-
ing three different aspects will make transfer from this model to a more onboarding
oriented one easier. Concept topics will be implemented as presented in chapter 1.5
and in Figure 2.

As stated earlier, Metso Corporation is shifting more towards onboarding, which
makes it sensible to have the transfer included also in this induction model. The idea is
to create two new concepts of mentoring — dividing social and technical mentoring —
and through that, support new recruits’ socialization and form a basis for commitment
and career at Metso but also to mitigate both mentor’s and supervisor’s time

management.

Metso’s recruiting policy (2010) states that each new employee shall have an orienta-
tion programme, which should cover all aspects with importance to the job, e.g. tasks,
occupational health and safety policies and general principles of the organization and
company. In addition, annual performance review targets should be drawn for each
new employee within six months of them starting in the position. Also, it is recom-
mended to set a mentor to ease the orientation/adaptation to the new working envi-
ronment. (Metso 2010.)

2.6.2 Mentoring

Mentoring is a process, through which an individual can develop in managing his or
her own work and self-knowledge, as well as clarify one’s professional identity. Even
though the mentoring concept is more applied to specialists promoted to supervisory
or management position, it can also be used for employee induction, as long as it

serves a clear purpose or has the nature of duties. (Kjelin & Kuusisto 2003, 228.)

Kjelin and Kuusisto (2003) also present that a key principle of mentoring, in addition
to those presented in the previous paragraph, is learning from a more experienced
peer. A mentor has gained a highly valued status based on his or her capabilities and
knowledge, even though he or she may have an equal status to the mentee in the or-

ganization. In general, mentoring is a long-lasting relationship from one up to three
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years (2003, 228). However, Kupias and Peltola (2009) state that mentoring programs
may differentiate depending on the organization. Some organizations, more concerned
on heavy age structure and retirement, are developing programs to transfer the silent
knowledge from potential retirees to maintain organization’s strength in the future. In
some organizations, mentoring is used also in the induction process, or as a support
function to induction (Kupias & Peltola 2009, 150).

Key of mentoring is in the relationship of the mentor and the mentee, especially the
interaction between them. Kupias and Peltola (2009, 141) present several steering me-
thods in mentoring (Figure 4) with three roles of mentor: expert, peer, and non-sage.
Expert can mentor with ease with gained knowhow. Peers mentor with equal and open
discussion, giving the mentee room to develop and give solutions to problems; often
referred as dialogical mentoring. This offers learning opportunities for the mentor as
well. The role of non-sage mentor usually includes analyzing everything the mentee
offers and turning it down pushing the mentor’s own solutions. Hence, it is said to be
the most difficult role as developing a truly open and discussing relationship is not
possible.

EXPERT

Figure 4. Positions and interaction relations of Expert, Peer and Non-sage (Modified
from Kupias & Peltola 2009, 141.)
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An important aspect is to recognize that mentoring is not tutoring. Tutoring is guiding
the learning process whereas mentoring means creating links and synergy between the
learning and mentee’s own duties both individually and organizationally. (Kupias &
Peltola 2009, 141.)

2.6.3 Onboarding

Orientation as a concept is retrospective of all other induction models and approaches
presented until this day; meltingpot of employee entry related concepts. Only just
recently onboarding has “span off” from less emphasized aspects of orientation — such
as socialization. A key aspect in orientation is that one will be introduced and trained to
do one’s job as well as possible in a technical sense, meaning that one knows, how to
utilize the tools given. However, we can state that working is much more than just
technical execution day in, day out. It is also a social event with one’s co-workers, and
more importantly with ones customers. This is where onboarding as a concept more
concentrates on, even thoughthis cultural initiation is something that business
environment with its only purpose of performance, is rarely invested in (Stein &
Christiansen 2010, 1-3).

Onboarding is a relatively new concept in global business and therefore there are not
many studies nor theory books written on the subject. However, one of the most
appreciated pair of authors and theoreticians of onboarding, Mark A. Stein and Lilith
Christiansen, present in their book Successful Onboarding (2010), a comprehensive
view on the topic. Onboarding, according to Onboarding Margin™ (2012), a website
of Stein and Christiansen’s book, is “a collective experience that new hires and their
managers have in their entire course of their first year of employment.” Furthermore
they present that person’s experience dictates their future behaviour, productivity,
potential and decision making on their journey profiting the company. (Onboarding
Margin™ 2012.)

One concept presented by Lepistd (2004) is that of inner model. In this concept,
Lepisto states that “all people activity is guided by inner models” (2004, 57) which are

built through how people interpret the surrounding world and status based on their
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personal experience on physical and social world. Taking this into account, we can say
that socializing is crucial for successful induction process of a new recruit. This also
supports the onboarding concept.

A concept of Onboarding Margin™ is introduced by Stein and Christiansen (2010, 22,
67). The concept takes into account the current, hidden value of the company which
revealed onboarding the new recruit, and thus achieving his/her full potential; in other
words when onboarding the individual returns value to the organization and company.
This model includes four content pillars, which are interrelated to the person’s ability
to make the organization his/her own. These pillars are cultural mastery, interpersonal
network development, early career support and strategy immersion and direction.
These areas develop in four different steps, which are preparing, orienting, integrating
and exceling (Figure 5.).

».,,‘%M ,,\1\\ N <y
> Prepare > Orient \lntegrate \\““* Excel

/

-
7

How can | defiver -
value for
organization o
culture?

. Howeant
Cultural . What I;in:d of How can .
b 3 organizationis organization be Sresnlsation
mastery this? penetrated? rsulture?

l : B How the network %, How my network “ How can my
\ ! fu

l'letWO[k netwo:kcar; - can be created? can be utilized? networkbe

created? developed?

development

D et N ovtndemion N tomtdopen ::::z:.;zﬂ:.z*
built? / skills to succeed? / my knowledge? capabilities?

Howdoes
NN Whatis the Howiscompany’s How:fc;::::z el \\ achieving goals ‘\

immersio % purpose of this ) ystrategy delivered achieving serve my
dl " company? / toits goals? company goals? personal /

Figure 5. Onboarding Margin: A systemic model (Modified from Stein & Chirstiansen
2010, 67.)

Power levers

At each step of each pillar, we can ask questions related to the induction and how it
can be conducted — in other words, which basic questions should be answered at each
step. At first two steps — prepare and orient — the questions are about the common
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interest and the company whereas the last two steps are towards the inductee’s own
interest and development.

Two of the pillars — strategy immersion and direction, and early carreer support — are
also known as power levers (Stein & Chirstiansen 2010, 65) increasing especially the
productivity and cultivating fervent and enduring commitment to the organization.

The questions at each step will operate as a reflection point for the research results
from the survey. This approach is then used to build a comprehensive and solid
induction programme. First the four pillars (Stein & Chirstiansen 2010, 64) are

explained in the next paragraphs.

Cultural mastery means mastering both the organizational culture, which is most relevant
to onboarding, but also the national, religious and personal cultures, for example.
Cultural induction is rarley used in the business environment, which often is concerned
only about performance, thus lacking understanding of the value of cultural
performance. Moreover, many managers assume cultural commencement to happen
naturally, without any facilitation. These problems can be counterd by having
orientation programs to maximize essential knowledge on organizational culture
structure. (Stein & Chirstiansen 2010, 64.)

Interpersonal network development concentrates on developing connections and networks
among people throughout the organization. By this, Stein and Christiansen mean that
employees will fit better to the organization as a whole, acquire perceptions, create own
paths to knowledge and resources, even outside office hours. By including this type of
social aspect to orientation, the company may add considerable value in the eyes of the
employees. (Stein & Christiansen 2010, 65.)

Early career support is first of the so called power levers, increasing especially the
productivity and cultivating fervent and enduring commitment to the organization.
This is an important factor when building solid and constantly progressing career

paths, which can be offered by the organization but only if the personal development
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of the employee is supported. Equally important is promoting the career possibilities
within the company; to make sure that possibilities are made available and known by
the new employee, who makes comparison of these possibilites to their personal
aspirations from the first day at the office. (Stein & Chirstiansen 2010, 65.)

Strategy immersion and direction is the second of the power levers, increasing the
appreciation and acknowledgment of importance of the job in the eyes of the new
employee; knowing ones place in the organization and influence on the entity is
important. The employee should be introduced to the subjects of what, why and where
to gain comprehensive view of the organization’s purpose and goals. This helps the
employee set his/her own targets and goals — how the employee creates success for the
company with his/her work. (Stein & Chirstiansen 2010, 65-66.)

Onboarding is a tool for organizations to fully benefit of their employees through
committing them and supporting their growth process in the beginning of their careers
despite their position in the organization. Basically, onboarding can be said to benefit
from the person’s inner model and from combining that with the business strategies of
the organization. (Stein & Christiansen 2010, 64-67.)

2.6.4 Orientation

Orientation is teaching, coaching and guiding related to the actual work. Through
orientation, the new recruit achieves knowledge on how to do the work correctly and
the procedures related to his/her tasks. (Viitala 2003, 259.)

The differences between orientation and onboarding are analyzed in several publica-
tions and leaflets. These publications (Hampel & Lamont 2011, 3-4; Lamont 2008;
South Carolina Budget and Control Board 2012, 2) have relatively similar conclusions

of the differences.

Orientation is described as a one-way introduction to the company strategy, organiza-
tion structure, mission, vision, and procedures. In addition, orientation concentrates on

the red tape and paper work handled by the human resources department; it has been
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made to an episode to which the new employee has very little say as typically orienta-
tion is a lecture-like event for all new employees. Usually this approach leaves the new
employee with an inexperienced feeling. However, it can be used as an efficient way to
present the onboarding programme through which the new employee will learn more
about the practicalities in the organization.

Orientation can also be used in a wider prospect, for example to describe a programme
used to get the new employee inducted to the organization. This kind of programmes
come in all shapes and sizes but below one example by Lawson (2002, 18) elements of
orientation is introduced.

The purpose and objectives of an orientation program has to be set clearly and so that everyone
in the organization are on the same page — especially the new employee and supervisor.
Hence the importance of answering to correct questions from the company point of
view, such as “Why do we need an orientation programme”, becomes valid. (Lawson
2002, 18.)

The importance of orientation and its effects on performance and turnover should also be covered
both from the company and employee perspective. Setting common goals to learning
and results, and clearly orienting the employee to see his/her position supports per-
formance and turnover in the long run. (Lawson 2002, 18.)

The supervisor's or manager’s role is important in facilitating and organizing the orientation
process. Also, planning the programme is equally, if not more, important along other
tasks to be accomplished before the new employee’s first day. During the orientation
phase, all members doing orientation should have a clear picture of the responsibilities

and how these are divided within the organization. (Lawson 2002, 18.)

The benefits of proper orientation for the employee, the supervisor and the company should be in-
cluded to any orientation programme. Well-oriented employee is simply more produc-
tive and efficient. This reasons the benefits for all stakeholders despite that the pro-

gramme may be time or resource consuming. (Lawson 2002, 18.)
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Checklists and manuals to help guide managers and supervisors through orientation process should
be prepared together with human resources. If the organization, where the new em-
ployee is coming, has special needs, those can be included in the manuals, in form of
checklists etc. (Lawson 2002, 18.)

Follow-up procedures on a completed orientation are equally important to the actual pro-
gramme. Through review sessions and discussions, programmes and employees can be

further developed in their career. (Lawson 2002, 18.)

The results vary not depending on which approach one uses, but how the organization
understands orientation. At its best, it is a comprehensive package making people un-
derstand common goals, personal achievements, learning, and strategies, increasing
turnover with the results measured and analyzed in review sessions forming a conti-
nuum of success. At its worst, as also pointed out in chapter 2.3, it can retreat the new
employee further away from the strategy, goals, mission — the company — and make
him/her feel uncomfortable and unwelcome in the organization with nothing to offer.
(Kupias & Peltola 2009, 21; Stein & Christiansen 2010, 2.)

2.7 Strategically planned induction programme delivers value

As stated earlier, strategy has to be kept in mind when developing an induction pro-
gramme. Approaches such as the seven-step model by Thompsen (2009) presented in
chapter 2.2, which highlight simple and practical options are easily adaptable for the
induction programme designed in this thesis. The aim of this combination is to serve
the corporate strategy with, for example, creating better employer image for those will-

ing to work for the company.

As legislation also obliges the employer to provide this kind of service for the new em-
ployee, it should have weight on the depth to which the induction programme is de-
signed. This can be done, for example, by training the new employee to corporate safe-

ty instructions, which will also be a part of this induction programme.
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Adaptability of the induction programme is an issue of maximizing time and cost-
efficiency. Hence, the induction programme should take into account the new em-
ployee’s learning capabilities and speed, and be ductile according to how the learning
proceeds, and the scenario of something happening time wise to the trainings. This
flexibility of induction programme benefits both the new employee and the employer.

All in all, the induction programme should be adapted to each and every company and
its functions, departments, and teams individually. Moreover, it should be adaptable to
each new employee according to his or her prior work experience. These aspects
should be kept in mind in programme building phase.

For this induction programme, the theories of mentoring, onboarding, and orientation
are used to serve the purpose of Metso Automation best. As described in chapter 2.6.1,
Metso Corporation is transferring to an onboarding-oriented model in induction. Even
though the process is not active at Metso Automation yet, at least Day-to-Day Busi-
ness Support’s Customer Order Management is prepared for the change with this in-
duction programme, and can therefore save time when, and if, the onboarding is trans-
ferred to on the operational level by human resources management of Metso Corpora-

tion.
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3 Survey of prior induction experiences at Metso Automation

CO Management at Metso Automation has not had an induction programme as such.
Hence, it is important to understand the employee experiences so far in order to find
out most critical points required from the programme. To acquire knowledge on this, a
survey was conducted electronically amongst the CO Management members. In addi-
tion, changes in the organization have usually been welcomed with varying degrees of
gratitude. The aim of this survey is to visualize the changes, see the attitudes towards
this type of change providing support for all employees in the CO Management, and to
pinpoint the importance of the change by understanding the history and various expe-
riences on employee induction. Moreover, as the survey’s purpose is to primarily eva-
luate, if there really is need for and interest towards this kind of programme among the
employees, and through that provide value for the induction programme itself, it is
reasonable to conduct the research as quantitative research to specified target group.

Currently, the CO Management has 12 full-time employees and four part-time em-
ployees, as well as four Customer Order Receiving team members, supervised by one
supervisor. Four of these employees are so called partner employees from subcontract-
ing agencies. This survey concentrated on these 16 full-time employees, regardless of
their actual employer, in order to maintain the survey demographic as clear and simple

as possible. Survey form and cover letter were in Finnish.

3.1 Research problem

Research problem for this survey is How can an induction programme be implemented efficiently
to create commitment in a new employee at Customer Order Management of Metso Automation? The
question has been segmented into survey objectives and further down to themes, as we

can see from Table 1 in chapter 3.4 and Figure 6 in chapter 3.5.

3.2 Survey design and objectives

The information needed concentrates on the history of induction in the organization

where the programme is built. On a more specific level, the objectives of the survey are
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to achieve knowledge and build understanding on what kind of previous experiences
on induction the employees have had, what kind of needs they would have had from
the induction they have received, how well they understand the organization and their
position in the organization, and what in the level of interest in social mentoring. Natu-

rally, some background information was also gathered.

The questions were designed in a concrete, effective, and a clear way in order to make
sure that questions may be used to reflect responses between each other and through
all the questions. Time spent for answering the survey was approximately 7-10 minutes.
The survey and its cover letter in Finnish and translated version in English are found
as an appendix (Attachment 3 and 4) of this thesis.

3.3 Data collection

The survey was designed, and survey data collected with Webropol survey tool. A per-
sonnel representative of Metso Automation tested the survey beforehand. Based on
the feedback received from the tester, academic advisors, and the company advisor, the
survey form was finalized. The survey was open was from March 12th to March 19th,
2012. Sample size was 16 persons and the response rate was 75 per cent. The gender of
the respondents was not asked nor reported, as it would have endangered the anonym-

ity of the respondents.

3.4 The survey and question analysis

Table 1 envisages survey structure by segmentation, theme and the related questions.
The benchmarking analysis of the results is done by referring to Figure 6 in chapter
3.5.

The survey has five segments and six themes, including altogether 13 questions. There
Is also 14t question, which collects feedback for the survey, and is analyzed separately
in chapter 4. With these six segments, the aim was to find the answer to the research

problem and add value to the development of the induction programme.
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Table 1. Survey structure with segmentation, theme division and question

segmentation

Employee background

o Q1,Q2, Q3
Organization workforce age and demography
and structure Employee position
. o Q4, Q12
In the organization
Attitude towards New employee entering
o Q5, Q6
a new employee the organization
Attitude towards tasks Employees’ organizational
. L . Q1, Q4,Q9, Q5
in job description self-reflection
How mentoring is known Knowledge of mentoring, 07,08
in the organization? interest in mentoring '
How orientation is currently _
) Employee experiences, Q9, Q10, Q11,
understood and applied _ _ _
meaningfulness of orientation Q12, Q13

in the organization?

3.5 Methods of analysis

Analysis includes a direct, descriptive analysis of the results. With this kind of data, we

can create a learning profile for induction; how has the induction been conducted in

the organization earlier. In addition, analysis reflects dependencies between the ques-

tions with e.g. examples of open responses and graphs. Moreover, the analysis searches

answers for questions presented in Figure 6 below — modified from similar figure pre-

sented in chapter 2.6.3.

The analysis focuses on which of the 16 questions presented in the picture can be uti-

lized in practice, and how this creates value for the inductee, mentors, supervisor, other
team members, department, and the whole organization in the end. Due to the sample
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size and the amount of responses, data is mainly presented in a written form, as pre-

senting the information in percentage would compromise anonymity.
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Figure 6. Themes and survey objectives scheme for result analysis

Research objectives
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4 Induction experiences reflect satisfaction

The main purpose of the survey conducted was to research what kind of experiences
the employees of the CO Management have had prior to this induction programme.
This chapter will discuss the results in reference to the survey thematics and research
objectives, which reflect to onboarding margin stages, and the programme to be im-
plemented.

4.1 Employee background and demography

Employee background and demographics were studied with three basic questions
mainly related to the age, experience of the company and the experience of current
position. Some 25 % of respondents are 40-49 years and 33 % of respondents 50-59
years old, so CO Management can be interpreted as an aging organization. Further-
more, 83,3 % of the employees over 40 years old have worked in the company for over
12 years, and half have had their current duties for over 12 months. This means that
they have an extensive experience of the company and could provide value to social
mentoring and support learning of the matters falling into the duties of technical men-
tor.

An interesting matter is that the employees of 20-39 years of age have been working

maximum of three years at Metso Corporation and 75 % of them have had their cur-
rent duties for less than 12 months. This directly relates to employee turnover in the

surveyed organization. According to Eschner (2012) and Hyvérinen (2012), the turn-
over has been quite substantial in the past four years, as we can also see from Table 2
below, where comparison with current situation is made. This naturally influenced in-
duction practicalities, which are now being developed by creating this induction pro-

gramme. The experiences related to induction are discussed further in chapter 4.6.
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Table 2. Employee turnover rate based on organization charts, including partner em-
ployees (Eschner 2012; Hyvdrinen 2012)

15 10 33,33 % 53,33 %
9 9 N/A* 33,33 %
12 7 N/A 42 %

* Personnel negotiations in 2009, effects and position changes excluded

4.2 Employee position in the organization

Employees’ position in and knowledge of the organization was studied in three seg-
ments: personal knowledge, collegial knowledge and organizational knowledge. Each
of the segments had three to six attributes to evaluate on a five step Likert scale rang-
ing from very well to very poorly.

Approximately 90 % of the respondents experienced that they are very well or well
aware of their position, duties and meaning for the organization. This can be inter-
preted to be an extremely good result and reflects the knowledge of the duties gained
originally through induction and later through personal work experiences. An interest-
ing insight can be found in the third attribute; four out of twelve respondents felt
somewhat lacking in the level of interpersonal networks, whereas three of the respon-
dents experienced that they have the interpersonal networks required to perform well
in their position and duties.

When reflecting these results to question 12 about job and/or duty description changes
during their induction, 83 % respondents felt that the job description was clearly stipu-
lated and assigned. However, the remaining 17 % had experienced changes even if the
position was clear at first. This shows that it would have been useful to acquire re-

search data on how the induction has supported the building of a comprehensive un-
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derstanding of the position, duties and the meaning of the employee to the organiza-

tion.

The purpose of studying collegial knowledge and organizational knowledge in this sur-
vey was to envisage the need for strategy immersion training. This gives additional
value for employee’s work. Through this, the employee can synergize commitment,
build interpersonal networks, and thus support his or her career development.

When evaluating collegial knowledge, the focus is on people with whom the respon-
dents interact on a daily basis. They are, for example, nearest colleagues and the direct
supervisor. Almost all respondents evaluated to know these persons very well or well.
Then again, when evaluating knowing the employees and supervisors throughout the
whole department, the level of knowledge diminishes to that of well to moderate. Poor
knowledge was not reported at all in these attributes. However, when moving to unit
level evaluation, both employees and supervisors were regarded as moderately known,
but 17 % of respondents gave answers scattering to poor knowledge level.

The organizational level research results can be considered controversial, especially
when analyzing the organization structure, which was altered in the company just three
months before conducting this research (Metso 2012a). It has been, by empirical in-
formation, criticized for not being communicated clearly to employees, as well as of its
complex structure. Still, research shows that 83 % of respondents consider that they
have good or moderate knowledge of the organization structure. One matter where
Metso Automation can be considered successful is transferring the purpose of and
functions in the company to employees. All respondents agreed to the purpose being
clear on a good or moderate level. Naturally, this is respondents’ interpretation of the
matter were this to be evaluated at a more comprehensive level, results might vary or

even diminish to poor level.

4.3 New employee entering the organization

Under this theme, the analysis focuses more on experiences of the new employee en-

tering the organization. In this context, organization refers to the CO Management, at
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which the induction programme is aimed. The survey questions focus on reflecting
personal feelings towards the new employee, the level of motivation the existing em-
ployees commit, and if they are willing to participate in social mentoring.

Respondents indicated clearly that they have high or relatively high interest in support-
ing new employee’s induction phase and making him or her feel welcome in the or-
ganization. Alongside, they also feel that they have high, relatively high or moderate
interest in motivating new employee to integrate him- or herself to the team. As re-
spondents were asked to openly describe the feelings that a new employee raises in
them, feelings were mainly positive. In addition, respondents consider new employees
to bring new points-of-view to the job, provide information and learning to the team.
Also the pervious points of integration and interaction collected similar answers.

When asked of their personal feelings towards a new employee starting in the organiza-
tion, 25 % of the respondents evaluate that their quality of work would be somewhat
or relatively much negatively influenced. In the same context, some 66 % of respon-
dents estimate that their workload would increase and they would need to serve as
babysitters for newcomers. This, however, has to be considered as a temporary aspect
since inducting new employees aim at independence at work thus deviating the work-
load in the end. The respondents made same notices about the new employee increas-
ing the replacement capacity during vacation periods, and about workload being more

equally divided.

Other valuable notices in this theme were the respondents’ inexistent fear of losing
their job due to new employee. Similar results were found from the influence of high

employee turnover rate to workload and motivation.

4.4 Employees’ organizational self-reflection

As discussed in chapter 4.2 about the personal, collegial and organizational knowledge,
the respondents have a clear view on what is expected of them and why. Reflecting this
further, and evaluating it against challenges that respondents experience in their duties,

can a clear pattern be seen.
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In question nine, respondents were asked to describe openly the challenges in daily
duties. For analysis purposes, these challenges can be divided to two categories: critical
and semi-critical. One of the most critical challenges is communication, as we can see

from the diagram below (Figure 7).

M 20-29 years (MN=2) = 30-39vyears (N=3) B 40-49 years (N=3)
H0-58 years (M=4)

0% 25% 50% 75%

Collaboration g

Communication

: 33.33%
Time management A2A2K.,

| 3333%

Figure 7. Challenges experienced at work compared with age structure (n=12)

Information

The results may reflect something of the company culture, yet being a matter most
dependent on the individual — the employee him- or herself. This usually envisages the
inner model of a person, which develops with age. Equally interesting is the fact that
respondents from 20-29 years old did not experience communication to be a problem,
and only some 33 % of the 30-39 year old respondents considered it as a problem.
Even though respondents consider themselves open, supportive and motivational as
analyzed in chapter 4.3, yet it is openness that influences how communication happens.
From organizational point-of-view, communication has been recognized as a problem.
Related to that, also the amount and quality of information provided is criticized by the
respondents. Hence, information is one of the critical challenges.
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As we can see from Figure 7, employees also experience that they have issues with time
management. This critical challenge is mutual to all age groups mainly focusing on the
more experienced and employees over 40 years old. This can also be influenced by the
inner model of a person but even more by how employees are supported to perform in
their duties. Understanding own duties in the organization in comparison to the en-
countered challenge does have some dependencies as well but has not got a significant
meaning, as we can see from Figure 8 below. Furthermore, the respondent with mod-

erate experience on time management, may also have issue of understanding his or her

duties.
B Moderately (M=1) & Very well (MN=5) B Well (MN=8)
0% 25% 0% 75% 100%
i
0%
Information | G0 %
Time management | B0%
0%
Collaboration | 0%
!uu
Communication | 40%
I

Figure 8. Understanding own duties in the organization compared to challenges experi-

enced in work (n=11)

Collaboration as a challenge has a significance in how the respondents experience that
they can perform in their duties. Figure 9 below envisages that some 50 % of respon-
dents, who experience having moderate networks, feel that they also have problems
with collaboration. Alongside, it is interesting to see that respondents experiencing
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possessing good or very good networks, still have challenges in all of the four challeng-

Ing sectors, especially in time management and information related issues.

B Moderately (M=4) & Verywell (MN=3) & Well (N=5)

Information

Figure 9. Interpersonal networks compared to challenges experienced in work (n=12)

Through interpretation of these results, we can assume that the organization has clearly
explained what is expected from their employees but lacks the tools, capability and/or
knowledge to manage or facilitate their success in what is expected. If employees were
supported to communicate, share information more openly and through that collabo-
rate, they could be able to manage their time better. This leads to better performance,
enhanced job satisfaction and a more committed workforce.

4.5 Knowledge of and interest in mentoring

Mentoring as a concept is familiar to the respondents. Even so, three out of four re-
spondents replied that they possess information of it only moderately or relatively little.
The concept was explained to the respondents in the survey cover letter to ensure the
quality of answers. In this context, respondents were expected to analyze their knowl-
edge of mentoring using prior knowledge and the cover letter explanation.
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As the survey was conducted with an approach of treating all respondents as potential
social mentors, it is not surprising that social factors rise to be most interesting among
the respondents in general. Additionally the respondents were interested in basic tech-

nical mentoring, which relates more to such daily duties as the email system for exam-
ple.

Based on the survey results we can conclude that interest towards social mentoring is
high among the respondents. In addition, social factors are considered most important
In mentoring when reflecting to the explanation of mentoring in the survey cover let-
ter. This relates closely to the induction programme building and backs up the proposi-
tion that dividing tasks to social and technical enhances the experience for the new
employee as they can start creating the interpersonal networks. Furthermore, we can
say that the results support the four research objectives stated in Figure 6 in chapter
3.5, especially the ones related to cultural mastery, early career support and, as men-
tioned already, the interpersonal network development.

4.6 Employee experiences and meaningfulness of induction

Moving to employee experiences and meaningfulness of induction among respondents,
the main conclusions can be drawn from satisfaction with induction. This, compared
to the evaluation on induction in the past provides some interesting relations, as shown

in Figure 10 below.
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Figure 10. Experiences of learning and adaptation through induction compared to sat-

isfaction with the induction received (n=12)

Respondents have had inductions, which are not comparable between each other; this

becomes clear in the open response analysis, which is segmented to negative and posi-

tive issues. Even though the results envisage that deviation has been equal among dif-

ferent demographic groups, the real experiences become visible, when the variables are
compared to age. Figure 11 below shows that the younger the employee, the better

learning and adaptation experiences they have had through induction.
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Figure 11. Experiences of learning and adaptation through induction compared to re-
spondents age (n=12)

This result can be verified also by comparing the issues to the work experience in the
respondents’ current position. The longer the respondent has held their position; the
more negative were the comments about learning and adaptation. This can mean sev-
eral things, such as bad management practices, low job satisfaction, unsuitable amount
of workload etc. However, we can say that methods of learning, constantly changing
organization and tools for may have also caused this kind of results.

Based on the results and the comments received on the induction programme devel-
opment, there might be a need for current employees to go through the induction pro-
gramme again to enhance their own capabilities, and support their career and sustain-

able work management.

4.7 Summary of the results: Delivering value for the induction programme

Generally, the conducted survey provided valuable aspects for the induction pro-
gramme. For example, based on the survey results, the employees can claim their posi-
tion in the organization by creating their own interpersonal networks. This helps them
understand their job description, and supports them with their duties and tasks, as
learned in chapter 4.2.
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The survey’s purpose was also to evaluate the respondents’ interest to operate as a so-
cial mentors. Based on the survey results, this role would be welcomed in their job de-
scription, which justifies its place in the programme. The respondents are willing to
support the new employee’s — inductee’s — integration to the organization. This has
significant value the new employee as and inductee in their journey to become a real
employee. This influences vicariously to how induction programme can diminish the
challenges in daily work, which based on the survey results were mainly related to time

management, collaboration, and communication.

Furthermore, employees have varied experiences of induction in the past. Especially
both negative and positive experiences at the same time — which can be said to be quite
normal in any training process — shows that the content and structure of induction
should be focused on more in the future. It may be that the balance can be changed by
considering this matter in the planning of the induction programme.

However, it must be said that some things cannot be changed when it comes to atti-
tude towards work. At its best, induction programme supports a positive attitude to-
wards work, which also influences the general atmosphere in the organization. For the
respondents, the negativity runs deep, but real development and opportunity to take
part in the induction programme as a socientor or a techentor may increase the satis-

faction and create unexpected value to work.
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5 People become employees with induction programme

Inducting people to their tasks and duties is important for Metso Automation. By using
induction programme in Customer Order Management, Metso Automation can in-
crease the value of its most important asset — people. At its best, it can create com-
mitment, development, passion and synergy to the organization, and decrease the em-
ployee turnover. The programme to reach these goals is described in this chapter.

5.1 Roles & Tasks

There are four key roles, which have their own duty description within the induction
programme. These role descriptions have been added to the job descriptions accor-
dingly which indicates support to utilization also from the department management.
The job description of a Sales Coordinator will also be explained separately as it has an

influence on the training leveling.

Socientor’s role is to make sure that the inductee is not left alone at any stage, espe-
cially in the beginning when all the processes, functions, and people are unfamiliar. The
socientor’s tasks include team socialization, team arrangements, functions in the pre-
mises, introducing the inductee to key personnel in different departments related to the
daily work, and holistic hands-on process trainings with e.g. order handling process
and it’s relation to manufacturing process. The socientor’s role is a part of the Sales
Coordinator’s duties in the organization. Socientor also supports the training for the
email system and other minor tasks related to ERP and sales systems. This helps with
the daily problems in an early career stage, and supports the learning process of the
mentee. The option of the Sales Coordinators becoming socientors, has been added to
their job descriptions on a general level. For those who have indicated willingness to
act as a socientor immediately, the role has been added to their personal job descrip-
tions. This means that it will also be one evaluation factor in the performance and de-
velopment reviews. He or she, together with the techentor and the supervisor, is also
responsible of building a feedback survey of the induction for the inductee. Additional-

ly, the socientor is responsible for conducting the survey and reporting the results.
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Techentor’s role is to make sure that the inductee is trained for all technical tools
needed in their tasks. Together with the socientor, he or she is also responsible for
making sure that the inductee shall not be left alone at any stage of the induction. The
techentor’s tasks include technical aspects, such as trainings in the ERP and sales sys-
tem as well as product information. Together with the supervisor, the techentor en-
sures that the inductee is able to perform in his or her position as well as possible.
Hence, the techentor has the most impact in the technical expertise of the inductee.
The techentor’s role is part of the department’s (System) Key User’s tasks, which also
include preparing, maintaining and updating the induction materials. As such, the tech-
entor is responsible for the induction programme content, structure and materials. He
or she, together with the supervisor and the socientor, is also responsible for building a
feedback survey of the induction for the inductee.

Supervisor has the overall responsibility of the induction programme. He or she is
responsible for the new employees being inducted to the organization, the induction
being prepared individually for each new employee, and monitoring the development
of both the induction programme and the inductee. He or she has also the responsibili-
ty to take part in, and enable or facilitate the necessary trainings, and ensure that the
assigned mentors have time to mentor the inductee. He or she, together with techentor
and socientor, is also responsible for building a feedback survey of the induction for

the inductee.

Inductee’s tasks are defined in the induction programme and in the job description of
the Sales Coordinator. Naturally, the inductee is expected to commit him/herself to
the process and to be responsible for self monitoring the process. In addition, the in-
ductee is responsible for updating his or her own training records (of the induction
programme) by using the excel sheet (Attachment 5). This record will be checked
weekly with the socientor, once with the supervisor during the induction programme,
and lastly in the induction review session with the socientor, techentor and the supervi-
sor. Once the sheet is completed, it will be uploaded to a database, where all training

records of employees are saved. The inductee is also responsible for giving feedback,
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both direct and through survey(s), of the induction programme and his or her devel-

opment.

5.2 The programme in practice

The induction programme contains a schedule and an induction content structure ex-
plaining which entities of the training should be handled on which date, for how long
and who is responsible for arranging each of the entities. These entities shall be re-

viewed next, in relation to the theory frame.

The programme is designed in such a manner that it allows adaptations on short no-
tice. This means that if any of the mentors, supervisors, or specialists encounters a
problem with their schedule even though a training session or a meeting is agreed, the
modules in the programme can change place. This ensures that the inductee does not
come to a situation, where he or she has nothing to do.

The training process has been divided, serving the job description and adaptation, into
six segments: duty descriptions and responsibilities, order handling process, electronic order handling,
product information, production processes, and general information. These segments will be
explained in the following chapters. The content of these segments are described and
outlined in the Attachment 5.

Table 3. Duration of induction programmes per induction programme week and train-

Ing segmentation

10 115 5 7 4 37,5
4 5 4 20,5 4 37,5
6 5 4 18,5 4 37,5
8 1 7 17,5 4 37,5
4 0 2 27,5 4 37,5

32 22,5 22 91 20 187,5
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The length of the induction programme is five weeks, which adds up to 25 working
days; 187,5 working hours (lunch break of 0,5 hour / day excluded). Of this time, di-
rect (technical) trainings (D) take 32 hours, indirect (social) trainings (1) 22,5 hours,
administrative trainings (A) 22 hours, and hands-on training and working (W) 91
hours. Additional 7,5 hours are scheduled for weekly meetings and 12,5 hours for
lunch breaks — referred to as “other” in Table 3. — but these provide flexibility to the
programme in general. The trainings are identified in the calendar with the letter in the
brackets. Through the induction period, the employee should embrace the capability
to:

1. Socially

- Engage to and create interpersonal networks required in the work;

- Adopt the internal and external communication culture used in the organi-
zation;

- Understand the organization’s meaning, and its relation to his or her role in

the organization; and

2. Technically
- Perform in the duties and assignments given;
- Understand the logic and relations of various technical systems used in the

job;

Provide accurate and necessary information for customer’s purposes.

Time is at the essence of inducting a new employee to his or her duties. The faster and
more efficiently the new employee can be inducted to his or her duties, the faster he or
she can deliver value to the organization (Kjelin & Kuusisto 2009, 20-21). However, it
has to be kept in mind that a hurried induction may lead to inefficient results. This,
according to Penttinen and Mantynen (2009, 2), will lead to the new employee asking
very basic level questions, interrupting and consuming time of the other members of
the organization. Hence, we can state that preparing, enabling, and committing to the
induction programme will in the end save time and energy, and deliver value to per-

formance.

45



Additionally to deliver value for the organization, the success of this process requires
commitment to the programme from all parties. The most important role is that of the
inductee as he or she should be able to orient him- or herself in the timeframe given.
This can be considered one of the most critical aspects of induction.

5.2.1 The first week of induction

First week in the organization is the most crucial for both the inductee and the organi-
zation. During this time, the inductee will receive most of the information related to
his or her duties, tasks, and the job description. At the same time, the organization will
paint a picture of itself to the inductee — what the organization is willing to give in or-
der to receive (Stein & Chirstiansen 2010, 64). In addition, the inductee will receive
comprehensive training for the operational systems used to accomplish the tasks and

duties. Figrure 12 illustrates the first weeks schedule.
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Figure 12. Outline of the first week of the induction programme
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The first day starts with welcoming the inductee to the office, handling red tape
required to move in the facilities and providing material for induction. This is a session
where the techentor, socientor and the supervisor introduce themselves, the materials
and, most importantly, the induction programme for the inductee. The inductee shall,
in guidance of the socientor, be introduced to the floor he or she will work on, be
briefed on the occupational health and safety (OHS) with emengercy exits, and showed
to his or her own workstation and get settled there. The inductee will alsotake part in
the CO Management’s week meeting to meet other members in the team. The day
continues with lunch with own team members; to create relationship to the nearest

colleagues.

The first training process segment, duty descreptions and responsibilities, is given on the first
day. The training lasts for two hours, during which the supervisor shall familiarize the
inductee with the processes used in the CO Management, the organization and the
company. Also, the inductee will review the job description with the supervisor.

From day two onwards, order handling process segment trainings with the techentor will
begin. Most of these segments contain subjects, which require using the ERP-system.
Altogether this segment will take 12 hours during the first two induction weeks. This
segment is divided into six parts, which progress logically in an order related to daily
routines. During week one, four out of six parts shall be taught on different days to
maintain possibility to compute and absorb all the given information. These four parts
include chronologically receiving, reviewing, confirming and invoicing orders, order
status follow-up process, minor changes in orders and major changes in orders. These
parts have also been divided to different days, so that the mentors have time to also do
their regular duties but more importantly, so that the inductee has time to digest the
information required. Each part includes a theoretical training; showing how different
things are done. Also, the inductee gets to try the things themselves; this is referred to

as hands-on training in the schedule.

On each day, when training related to order handling process or electronic order

handling is given, there will be recap sessions for one to four hours (including doing
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the actual work) with the socientor. During these sessions, the socientor will support
the inductee when he or she is doing the tasks learned in the training. By doing this,
the inductee can feel that he or she is actually doing work right from the beginning of
his or her learning process. This procedure follows through the entire induction

programme.

On the fifth day, the inductee will be playing We @ Metso —orientation online game,
prepared by the HR department’s learning and development unit (Metso 2012¢). The
game has four modules: Company, People, Business and Facts. Completing all these
modules takes some 50-70 minutes from the inductee (Metso 2012e), or longer if he or
she uses the intranet information, annual reports, CSR-reports and/or company’s
websites to gain information. Two hours are reserved to complete the game. Based on
the comments from current employees, which shall remain anonymous (Employee A
2011; Employee B 2012), the game serves its purpose, especially in the People -
module, where for example values of the company are explained clearly. Employees A
and B experienced that the modules on Company and Business were too
comprehensive and complex to understand, especially if one’s work is not directly
linked to business decisions. Then again, Facts —module, suffering from complexity as
well, was experienced partly interesting, especially the part describing the story and
growth of Metso Corporation (Employee A 2011; Employee B 2012). All in all, the
game was considered to be useful for new employees, and is therefore included to the

induction programme.

Closing each week of induction, there is an hour’s recap of the week. The inductee will
discuss with the socientor and/or the techentor of issues taught during the week. On
the discussion agenda is an evaluation of the amount of training and information, as
well as the amount of support from the mentors. At the end of the discussion, the in-

ductee receives the next week’s agenda.

5.2.2 The second week of induction

Second week starts with a regular week meeting with the CO Management. This is a

stand-in meeting for all team members. Agenda of the meeting usually consists of
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some form of new protocol, changed processes affecting the daily work (if any), or

providing knowledge of processes, substitute issues, customer visits and other events

which may occur during the week. Figrure 13 illustrates the second week’s schedule.
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Figure 13. Outline of the second week of the induction programme

As the inductee has gained some basic knowledge of the general processes, the focus
of the technical training also changes more to the customer-oriented and —related is-
sues. During this week, the inductee gets more training in the order handling process,
completing the training of the entity. These final two parts are customer inspection
protocols and preparing quality plans for customer order; where the inductee starts to
understand how customer inspection and quality plans are done and what these tasks
require from the inductee. A recap session on the matters with the socientor will take
place on the same day.

Compared to the first week, the focus starts to shift slowly from technical mentoring

to social mentoring as, for example, the inductee will visit the manufacturing facilities
with the socientor. This belongs to the production processes segment of the training
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process. The inductee will see, how the manufacturing process proceeds on the floor
level, gain more understanding of the general production process, and meet production
personnel and supervisors. This is an important stage of the interpersonal network
building. Additionally, the inductee shall have breakfast with his or her own backup
team (see teaming logic in chapter 1.2) to socialize and continue building the cohesive-

ness and communication within the team.

As mentioned earlier, the focus during the second week drifts to customer-orientation.
The supervisor gives an important training regarding this. During this two-hour ses-
sion, the supervisor will go through the customer service policies and communication
matrix in relation to the processes. This also gives the inductee the possibility to ensure
that he or she has understood the processes. However, it has to be stated that due to
the complexity of the processes, gaining comprehensive understanding will take several
months. Induction is built to support this learning process but executing the duties and
tasks, will in the end, deliver most of it.

The inductee will also have two hours for self-learning in language. The industry the

company is in has a very specific language and vocabulary, absorbing of which will take
time. The company operates on all continents, which requires some cultural knowledge
as well. To support the learning of these, Metso Automation has self-learning materials
and tests on several languages as well as cultures. The inductee can train his or her lan-
guage skills in e.g. English, which is the official corporate language, or in a language he

or she has studied earlier and may use in his or her line of duty.

Throughout the second week, the inductee has some 20,5 hours to do the actual work
with the support from the socientor and, if necessary, the techentor and other mem-

bers of the CO Management.

5.2.3 The third week of induction

Third week in the position starts in a similar manner as the first and the second week,
as will the fourth and fifth week: weekly meeting with the CO Management. Now it

can be assumed that the inductee has gained some knowledge of the duties and tasks,
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and can have his or her input to the meeting from work perspective. Naturally, these
meetings are opportunities to learn for all the participants, but more so for the induc-

tee.
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Figure 14. Outline of the third week of the induction programme

As the inductee has had an opportunity to get comprehensive training for the various
IT-systems used to handle the orders and information regarding products ordered, he
or she can now focus on understanding the products. During this third week, the focus
point shifts to the product information segment of the training process. The purpose of
this segment is to gain knowledge on the products. This training has been ousted from
the department to in-house specialists, who are experts in their fields of different
products and product series. The product training has been divided into four parts, and
it may vary depending on the situation and the time when the new employee starts in
the CO Management. First two parts take place in the third week, next two on the
following fourth week of induction. These trainings are arranged on request. Dividence
to parts is preferred due to time management of all parties participating, and the logic
in product segments to make sure that the information given is not too substancial. In
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this training, the inductee will learn the differences between the products, recognize
what they look like, how they operate, what they are for, what kind of combinations of
the products can there be etc. Altogether, the inductee will get 12 hours of actual
product training, in addition to the information which is transferred in other trainings
by the socientor and the techentor.

Safety is an important issue at Metso Automation. Hence, it is recommended by the
OHS organization that every employee takes the Metso Safety —training (Metso 2012c).
In April 2012, Metso released new corporate-wide programme for employees to test
and learn about safety and health matters online. This training is also scheduled for the
inductee of the CO Management.

During the third week the inductee will also receive further training —as part of the pro-
duction processes segment — on the production facilities and the services that other
operational units at Metso Automation provide. One of these is the process training
from the Supply Center, which is responsible for assembling the final products, as well
as the packing and forwarding processes. During this two-hour session, the inductee
will, with the support of the socientor and the Supply Center specialist, go through e.g.
material flows at the facilities, and the packing and forwarding processes in theory and
in practice. The practical part of this training is done by walking the inductee through
the production facilities. This develops the understanding of processes in the company
further.

Additional two hours training in 1T-programmes, which are not that an essential part
of work, will be provided for two hours by the techentor. During this training, the
inductee will be trained to use programmes for e.g. picture crops, order documentation

maintainance, product item designing, and remote work tools.

The most valuable meeting for successful induction during the third week is the
induction follow-up meeting. Taking part to this one- to two-hour meeting are the
inductee, the socientor, the techentor and, if possible, the supervisor. The meeting’s

content includes checking the progression of the induction programme, discussing
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experiences so far, making decisions on transfer of duties partially or entirely to the
inductee, and making alterations to the induction programme in reflection. The last
part is very important as here the inductee can influence what shall be further trained

from now on and if more training is required in matters already taught.

The induction follow-up meeting has another aspect as well. It acts as a critical point in
the induction programme, where the responsibility and role of the inductee change
from purely being inducted to being a real employee. By the third week’s end and
fourth week’s start, the employee is expected to take on his or her independent role in
the office, and to fully commit to his or her role in the substitute team and the
organization. Also the content of the induction programme changes more towards self
guidance; reflecting the needs for further trainings, clearing the processes, methods and
the actual daily routines. The inductee can state being a real employee of the

organization.

Until the end of the third week, the inductee’s time for doing the actual work has re-
mained at some 18,5 hours. This will help the inductee to commit to his or her posi-
tion and feel that he or she is actually doing, not only being trained. The support from
the socientor and the techentor and other members of the CO Management would
have been available all this time, if necessary. Naturally, it also includes the recap ses-

sion at the week’s end.

5.2.4 The fourth week of induction

The fourth week of induction has similar routine-like parts as the past weeks. These
are, e.g. the week meeting of the CO Management. Product training will also continue

for the last two parts.

When the fourth week starts, it can be assumed that the inductee has gained some
knowledge of all the processes and practices in the company. However, it has to be
acknowledged that the inductee may feel that he or she is partially confused by the in-
formation received. Additionally, it can be that the inductee feels that he or she needs

more training in some matters taught. These matters have been issued in the follow-up
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meeting. One of the trainings planned to address these issues is scheduled for the

fourth week’s Wednesday morning (Figure 15).
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Figure 15. Outline of the fourth week of the induction programme

At the end of the fourth week, the inductee will receive an email with a link to the

feedback survey of the induction. With this survey, the inductee will evaluate his or her

first work week, how the goals of induction have been met until this point, how he or

she has absorbed the vision, mission, values, and organization culture of the company,

and finally, how he or she has got into the work itself. A suggestion for this feedback

form is presented in Attachment 6. Execution of the survey and building the actual

survey form is the techentor’s, socientor’s, and the supervisor’s duty. The inductee’s

duty is to response to this survey. The results received from the survey will be analyzed

and reported by the socientor. Both mentors and the supervisor are responsible to use

the results to enhance the quality of the induction programme in the future.
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During the fourth week and by the end of it, the inductee should be able to take re-
sponsible of all the duties assigned to him or her. This transition will take part under
the supervisor’s supervision, together with the substituting team.

In the fourth week, the inductee has some 17,5 hours of actual work. This will help the
inductee to further commit to his or her position and to take responsibility according
to what is agreed with the supervisor. The support from the socientor and the techen-
tor and other members of the CO Management will be available all this time, if neces-

sary.

5.2.5 The fifth week of induction

The last week of the actual induction programme has drifted from scheduled scheme
more to routines. It includes the basic meetings, such as the weekly meeting on Mon-
day (Figure 16) but also time for further follow-up trainings in order handling
processes or other issues, which need training.
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Figure 16. Outline of the fifth week of the induction programme
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Coming to the end of the induction programme, there is also a scheduled two-hour
session for the induction review. In this review, both mentors, the supervisor and the
inductee will go through the feedback given on the induction programme. The induc-
tee has the opportunity to explain his or her answers, and to give further information
on the development needs, of the induction programme. Also, the inductee will give
feedback for the mentors and the supervisor.

Together, they will evaluate the success of the programme, and find development items
to be used in, for example, building a six-month plan and/or setting targets for per-
formance and/or trial period review. These development items should be categorized
in three different levels of importance: high, medium, and low. Different item levels
should have different schedule for handling and monitoring, and they may contain any
Issues requiring attention. Suggestion for an outline of the six-month plan is presented
in Attachment 6.

In the fifth week, the employee has clearly more hours for doing the actual work, alto-
gether some 27,5 hours.

5.3 Launching the programme

Programme is to be launched and tested when a new full-time employee is hired for
the CO Management. The initial plan to launch the programme was to be early May
2012. However, due to company related reasons, new employees were not hired.

Hence, the official launch has been postponed.

Even though the programme is not launched by the end of commissioning agreement,
the department management is committed to implement, test, alter and use the pro-
gramme. According to Mr Jari Kousa, Manager, Day-to-Day Business Support (2012),
the programme will provide long waited support for Key Users and Supervisors, espe-
cially time management wise, whilst inducting a new employee to the organization. In
addition, there are plans to expand and alter the programme for other teams in the de-
partment. This provides cohesiveness to the department level organization culture and

work methodology.
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The programme has already been introduced to all management teams in Demand and
Order Management, Helsinki department. This includes some 10 different function
departments, which employ some 120 persons. The vision is, as said earlier, to have the
same induction programme model in use for all these functions. This creates cost-
efficiency when trainings can be combined, synergy between functions and cohesive-
ness on a departmental level. The presentation held for management on the pro-
grammme can be found in Attachment 8. Reaction to the programme has been posi-
tive and enthusiastic. The management teams have indicated that they have high inter-
est to take this programme to use in their own teams. Hence, we can assume that one

of the original long-term goals of this project is achieved.
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6 Comparison to international studies and practices

Induction, or orientation, is widely research subjects in international business. This has
emerged mainly due to the globalization as good and bad practices are shared and stu-
died to build more comprehensive knowledge as the ultimate goal is to develop busi-
ness and people processes in a company. Moreover, we can assume that when compa-
nies are globalizing and expanding to new countries, they need to acquire wide range of

knowledge in order to succeed in a new market entry.

As this thesis focuses on the impact the inductee will have through a comprehensive
induction programme, the topic in relation to values and cultural differences — both
organizational and environmental — should be studied.

6.1 Value orientation

When analyzing values in organizational context, it is almost mandatory that it will
have features from social anthropology. A good example is presented by Michael D.
Hills (2002) in his article of Kluckhohn and Strodtbeck’s Values Orientation Theory.
Hills (2002, 3) states that value is something that person holds, which has influence to
behavior in professional surroundings. This can be elaborated with several other value
theorists, such as Hofstede and Rokeach, hence giving Hills’ (2002) study more signi-

ficance.

For example, Hills (2002, 4-5) presents Kluckhohn’s and Strodtbeck’s sixth value di-
mension of Space, which has four questions. Each of these questions include three
different dimensions — or orientations — impacted and indicated from the society the
organization is placed in. These basic questions are Time, Humanity and Natural Environ-
ment, Relating to Other People, and Motivate for Behaving (Hills 2002, 5), and they have mu-
tual relations to each other in the context of this thesis. Hence, these will be discussed

next.
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When discussing Time and Humanity and Natural Environment in this context, learning is
something that emerges from two perspectives, these being people and their personal
relation to work. Hills (2002, 5) presents that orientations in Time — past, present and
future — should be discussed as which approach is used in context of Humanity and
Natural Environment orientations: mastery, harmonious and submissive (Hills 2002, 5).
Learning, as an example, differs depending on the person’s abilities gained during
childhood, studies, work life and life in general. For example, if a person has been in-
volved indirectly with the company he or she is hired to as a new employee, this may
have influence to which depth to use reviewing company’s history, and what kind of
experience and knowledge he or she has of the company. Moreover, working styles
may not be at the level the company expects of their employees. This relates to how
the company approaches the new employee. However, in order to have comprehensive
understanding of the new employee’s abilities, company must understand employee’s
relation to working environment; shall employee have “mastery”, “harmonious” or
“submissive” aim. Usually company can only learn this over time but in an optimal
situation, this can be taken into account when drafting an induction programme or
plan. (Hills 2002, 5.)

The other two basic questions are Relating to other people and Motive for behaving (Hills
2002, 5). These defines mainly how the employees see themselves in relation to other
people; are they treated with hierarchy, as equals, or individuals. That may also deter-
mine the Motive for behaving as employee must define his or her personal relation to the
tasks and work itself, which usually is influenced by the role he or she takes in the work
community. However, as motivation can develop from being to being-in-becoming or
to “doing”, the relation to other employees develops. At its best, it enhances collabora-
tion. (Hills 2002, 5.)

This kind of value portfolio of an employee may be determined in several ways. Op-
timal way would be that employee’s personal values are cohesive with company’s val-
ues, or there is very little variation, thus making the company’s values absorbable by
the employee. The opposite situation would be more challenging and would need great

deal of support from strategy and value specialists of the company. They must provide
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tools to understand how values should be implemented in the corporate culture by
being an employee. If this cannot be achieved, it may lead to employee dissatisfaction,
lack of moral and results.

Induction plays a key role in transferring and/or developing values. Induction must
include value training for the employee at very early stage. This might not deliver re-
sults immediately but more efficient to put the values in practice is to make sure that
the employee is inducted according the values. For example, Metso Automation CO
Management’s new induction programme created with this thesis transfers values of
collaboration, caring and valuing people, as induction is an individual experience, built
for just that one inductee — for him or her to succeed. This supports the way the
company may perceive their people globally as the values usually are on corporate lev-
el, thus making it something common for each and every employee, and showing that
this induction progamme can be altered to similar positions globally. The key is in the
deliberation during induction time.

6.2 Westernized orientation

There are no norms in induction programme or process, except what is mandated by
legislation. Otherwise, there are only expectations, recommendations, instructions and
guidelines, what should and could be handled. The length of induction process is also
an open question; many say that time should be spent generously whilst others disclaim
that it must — and can — be done in very short time. Naturally, these differences are
dependent of the field of business, country of operations, the company and even the
department within the company. This logic can be drawn to the cultural aspects of in-
duction. Michal Mestre, Alan Stainer and Lorice Stainer (1997) have approached the
logic in their article discussing differences between British and Japanese employee
orientation. Article discusses how much time is spent on the orientation, how it is con-
ducted, what the (cultural) philosophy behind orientation is, and what the cultural dif-

ferences in orientation goals are.

In general, the cultural differences start with the red tape of orientation, as “the West”

— as Mestre et al. (1997) call the European and American approach — focuses almost
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solely on that whereas Japanese approach includes it in the process but orientation
“has the focused purpose to build permanent liaisons, identify values and ensure group
interaction.” (Mestre et al. 1997, 444) This focus also supports building effective com-
munication culture within the company, which, according to Mestre et al. (1997, 446),
is a pitfall of the companies in “the West”.

There are several interpretations of the length of orientation. Schermerhorn (1993, in
Mestre et al. 1997, 447) presents one of these as the states half-year period from em-
ployment the key for long span success. Orientation should be continuous process that
evolves according to the new employee’s work experience, which in Japan is non-
existent. Most Japanese organizations recruit new talent directly from universities and
then, with excessive orientation period lasting up to one to two years, orient them to
be company’s best asset (Mestre et al. 1997, 447). More shocking is that when time
spent on orientation was measured both in Japan and United Kingdom, the difference
was drastic: On average, Japanese new employee got orientation worth eight months

whereas in U.K., the comparable length was only one hour (Mestre et al. 1997, 447).

This relays directly to the efforts and principles of the induction programme build for
this thesis: the inductee must have enough time to success in his or her duties and be

an efficient employee.

The time defines differences, when new employee becomes an actual employee. Japa-
nese orientation schedule, based on Mestre et al. (1997, 449-452), the new employee
requires time to grow from being oriented to be employed. This highlights the impor-
tance of understanding corporate culture, understanding company’s vision, mission,
values and culture; the path that one must take in order to succeed. Mestre et al.
present structure or typical Japanese orientation programme (1997, 450), which lasts up
to 12 months. These months include corporate orientation during the first four weeks,
divisional orientation for the next four weeks, after which the departmental orientation
with on-the-job training starts, changing from one location and/or department every
few weeks. The actual position is assigned after the entire orientation is completed. As

many Western companies usually hire people to certain positions only, the Japanese
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bases on its schedule for position trained individuals to positions they have best ten-
dency and interest, as company has had the opportunity to study these of the employee
during the orientation period, diminishing faulty recruitments to minimum. This also
makes the interaction with culture, relationships and values visible and operational, and
relays all mentioned above to new employee’s personal goals. (Mestre et al. 1997, 449-
452)

Time is disputably essential part of induction, so it is in the induction programme built
for CO Management at Metso Automation. As presented in chapter 5, the programme
undertakes time as a tool to build comprehensive plan for the inductee to succeed in
his or her duties. This needs time to evolve, yet it must be done efficiently, so that the
employee is not left alone and socialization supports the learning outcome. This, as a
conclusion, means that the programme implements best of “the West” and the Japa-

nese approach.

When considering international aspects of the induction, it can be said that companies
may have tendency to take care of induction in the way it is easiest, fastest and cheap-
est. This applies internationally, but more so with westernized companies. As the ar-
ticle by Mestre et al. (1997) demonstrated, investing in employee training in the early

career stage may deliver more value for the company in the end.

6.3 International developments of induction

As described in introduction of this chapter, international approach is present in al-
most all induction or orientation programmes or schemes available over the internet.
Moreover, they are widely discussed and even evaluated as strength to lure new em-
ployees to organizations. In the following subchapters, shall two different induction

cases be introduced and compared to the programme build for this thesis.

6.3.1 Case: Kone Oyj Global Spares Supply induction process

Salla Jeskanen studied the induction process of Kone Global Spares Supply in 2011 as
her Bachelor’s thesis for HAAGA-HELIA University of Applied Sciences Finnish
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speaking business programme. In her thesis, Jeskanen aimed to evaluate development
items the induction process (Jeskanen 2011, 2). Even that she concluded that the
process is relatively good as it is, there were some development items, such as the in-
duction follow-up, preparing an induction plan, and usage of buddy/trainer concept
(Jeskanen 2011, 60-62). These shall be the key benchmarks between this and her thes-
es.

Kone has a general practice of using Buddy (a mentor) in their induction process —
something that differs from Metso Automation’s original approach significantly. Usual-
ly Buddy is a valuable member of the organization, committed to Kone values and
goals, as well as expert of the particular part of organization/position, where the induc-
tee is positioned. The studied organization at Metso, however, has not previously used
the roles to support induction. The basic elements — similar to Metso Corporation’s —,
I.e. induction process structure and check list, are provided by the corporate HR organ-
ization, yet the execution is on the inductee’s supervisor’s and Buddy’s shoulders; for
example, supervisors should draft an induction plan for the inductee (Jeskanen 2011,
31-34). Jeskanen also noted from open questions that sometimes Buddy was merely an
question & answer person, and the inductee was left alone too early with his or her
problems (2011, 55).

For her thesis, Jeskanen (2011) conducted a quantitative research of the employees
globally working in Global Spares Supply unit, e.g. in Finland and China (2011, 39).
The most interesting results of Jeskanen’s research are from the execution of induction
plan. In most cases, the plan was reviewed, scheduled, and it was experienced to be
realistic; yet she criticizes that the answers did have almost 50-50 deviation (2011, 43-
46), hence influencing the trustworthiness if the plan really delivered or not. This may
also relate to previous experiences of induction in general, location and/or (in-
ter)nationality, which makes the matter even more challenging to research; similar was
found whilst studying Metso Automation’s Customer Order Management’s employees

in Finland.
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The induction follow up was also something, that Jeskanen (2011, 49) noted to need
development. Based on her research results, the Buddy was more committed to the
induction than the responsible supervisor was. However, the supervisors were interest-
ed of progress of the induction. Yet, the feedback received of the induction could have
been better, along with the possibility to give feedback to the Buddy and the supervisor
(Jeskanen 2011, 46-49). This matter was reflected in the theories of induction used for
this thesis, as collecting feedback and actively using it for development of the process,
should be a must. This highlights the recommendations made for both Kone (Jeskanen
2011) and Metso Automation (Attachment 6).

All in all, Kone and Metso have had similar approaches in their induction processes,
which makes these studies comparable. However, the result of Jeskanen’s thesis (2011)
only provides recommendations for the company instead of actual tools. This thesis
provides actual tool to deliver the induction in a clear and well structured way. Both of
the studies have one thing in common: implementation, application, and development
of the process lays on company’s responsibility. Therefore the benefit of these theses’

to new employees in the organizations may be compromised.

6.3.2 Case: Improving an Induction at Metso Minerals Inc. / DC Europe

The induction process of Metso Minerals / DC Europe (latter: Minerals) was studied
by Tiina Kauppinen in 2012 as her Bachelor’s Thesis for Tampere University of Ap-
plied Sciences Degree Programme in International Business. The aim of Kauppinen
(2012, 5-6) was to improve the induction process in Logistics team and Dispatching
Department., operating in Finland and Belgium. Kauppinen (2012) ended up with very
similar results as Jeskanen (2011) with her study. Yet there are differences in practice,

which will be key benchmarking point-of-view.

As Kauppinen (2012) noticed that improvements were needed, she also constructed a
position specific induction memory list based on the answers she retrieved with her

field research (2012, 37-38). This memory list (Kauppinen 2012, 49-51) is based solely
to the Logistic’s team hands-on work, as her interviews revealed that more theoretical

than practical materials were available to support the induction. The list has continuum
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with Metso’s general orientation checklist (Metso 2010, 5). As such it merely supports
the induction progress from task perspective solely, thus lacking possibility of creating
social networks, which could support the learning, as planned in Metso Automation’s

induction programme.

Moreover, Kauppinen (2012, 37; 52) also created “a feasible timeline” to support the
induction, but the timeline does not clearly reflect the memory list (2012, 49-51). This
might create challenge to persons responsible of the induction of a new employee.
Nevertheless, Kauppinen discusses the development possibilities of Mineral’s induc-
tion from adult learners’ perspective, which is highly interesting, and could have deli-
vered more value for Metso Automation’s induction programme and this thesis.

6.4 Individuality is the key

Companies operate globally but have local, operative functions to meet the local needs.
The global aspect takes into account the global functions and equal information re-
quired in position where the inductee will be placed. However, the implementation is
always local. In an international company, one can only learn local functions but one
still works globally. For example, Metso Automation’s CO Management Sales Coordi-
nators studied in this thesis physically work in Helsinki office. Their customers are not
from Finland, nor is their main customer service language Finnish. Hence, we can draw
the conclusion that position is international, and the Sales Coordinators are required to
possess and/or develop international mindset and understand, what it means to work

In an international company.

Keeping this in mind, the induction programme for Metso Automation’s new Sales
Coordinator should be customized per inductee, which takes into consideration the
international aspects, such as cultural knowledge of the country he or she shall be pro-

viding customer service to.

Even that all the programmes reflected in this chapter have had input for reflecting the
results of this thesis, the main issue still lies in the fact that all of them base on check-

list approach; the ones used for comparison are not programmes per se. This means
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that the inductees and mentors/supervisors are given merely a list to follow, but not
concrete structure or instructions — practicalities — how to actually induct a new em-
ployee. Metso Corporation has also provided the checklist for several years but its
usage has been very little at best. Hence, it can be said that the final product of this
thesis has delivered more structural and practical approach to induction. The approach
Is also benefitting from the strong aspects of the Japanese approach, as it secures clear
structure, schedule, and clear roles and stages of development in induction yet taking
Into consideration the cost-efficiency, and work and education history of the inductee.
Metso Automation has recognized these to be the fortes of this programme as well.
Moreover, the results collected appreciation of developing processes on firstly em-

ployees terms and secondly to support all members taking part to induction process.
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7 Conclusion

The aim of this thesis was to build an induction programme for Metso Automation
Day-to-Day Business Support’s Customer Order Management, which can be used as a
practical tool, and which takes into consideration the inductee’s and organization’s
needs and expectations as well as integrates the company’s strategy and values to be
part of employee’s work life. Additionally, the induction programme can be used as a
recruitment asset — a calling card of the organization — to lure future professionals to
work for the company. Overall, these goals were achieved and the programme has
been integrated to the department’s procedures.

It would be insufficient to build an induction programme without researching the tar-
get position employees and their experiences. The induction progamme has influence
how new employees can grasp and conceive their new career path and role in the or-
ganization. This fact is supported by both theories and the results of the survey made
for this thesis. The results gathered with the survey for this thesis have influenced to
the structure and usability of the programme, and are used to support all induction
stakeholders’ work. Socialization is crucial in job markets but even more so in the

process of accommodating the organization culture to new employee.

7.1 Recommendations

Metso Automation has a strong interest to develop the capital assets of the company,
one of them being the employees. This is conducted by e.g. arranging bi-annual Tell-

Us employee satisfaction study, where following components are measured (Figure 17).
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Figure 17. Metso Tell-Us employee satisfaction survey themes (Metso 2012d)

Tell-Us research results can also be used to measure the success of induction in the
organization. The managers and the supervisors should have access to their own de-
partment’s results, and these results should be compared with the results of induction
experiences to see, if e.g. level of commitment or well-being at work is developing;

how the organization is nurtured for growth in the first place.

Additional recommendation to support the induction is that supervisor should prepare
a six-month plan, with which the induction is completed. Furthermore, it should be
determined, how defined development items of the inductee should be trained and
when performance and development reviews should be held. An outline suggestion of
this plan can be found from Attachment 7. One key issue in the six-month plan is also
the development items emerging from the induction programme period. These devel-
opment items should be categorized in three levels of importance: high, medium and
low. All these leveled items should be handled according to the importance to the in-
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ductee’s job description. The leveling is done in cooperation of the inductee, mentors
and the supervisor.

Following amendments are highly recommended to the job descriptions of persons
directly involved with induction at the Order Management:

Director, Day-to-Day Business Process (Supervisor’s supervisor)
- Is, together with direct supervisor of mentoring employees, responsible of allo-
cating required resources for induction
- Supports in induction execution, if needed

Manager, Customer Order Management (Supervisor)
- Is responsible of securing required resources for induction of subordinates
- Is responsible of utilizing the feedback collected from induction to develop the
induction programme
- Is responsible of reporting the effects of induction to employee well-being and

learning to his or her supervisor and company’s Human Resources unit

Sales Coordinator (if acting as social mentor)
- Is responsible of preparing a feedback survey of the induction, and reporting
the results to his or her supervisor and other mentors
- Is responsible of utilizing the feedback collected from induction to develop the

induction programme

(System) Key User (if acting as technical mentor)
- Is responsible of utilizing the feedback collected from induction to develop the

induction programme

Further recommendation is for persons responsible of the induction at the CO Man-
agement, as all materials used in the induction programme should be reviewed. This
means that all instructions of various systems are available and updated, the instruc-

tions are clear and usable for the inductee, and the quality of the instructions and the
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programme content are reviewed on regular basis. As the scope of this thesis does not
extend to these materials, only the material currently available on behalf of human re-
sources department, are reported and included to the induction programme.

The feedback to be collected from the inductee requires a survey form, which can be
applied when needed. An outline suggestion of this feedback survey is Attachment 6,
modified from a model by Kjelin and Kuusisto (2003, 265). The outline does not take
into consideration the company related issues but only discusses the matters on general
level. However, the form requires benchmarking for company purposes and, if appli-
cable, in such manner that the results could be benchmarked against Tell-Us employee
satisfaction survey. The responsibility of conducting the survey is on the socientor, yet
the first form version for company purposes should be formed together with the su-

pervisor’s supervisor, supervisor, and the technical mentor(s).

The same part of Metso Automation’s organization that this thesis is done for is under
a master’s thesis study of management cultures. These two researches may provide, if
used together and benchmarked with Tell-Us survey, valuable information for the or-
ganization. As the master’s thesis will be finalized and results presented, could these

two researches be synergized for organization culture development.

7.2 Future possibilities in induction

Induction is a value-adding tool for any company. At Metso Automation, the induction
process has gained more focus as human resources has been developing onboarding
procedure (Koivisto 2011). However, this being postponed for the time being, one
alternative is to utilize this induction programme to other departments and teams in
the organization. For example, in Demand and Order Management, Helsinki depart-
ment, there are several functions, which use same ERP and sales system, operate in the
same facilities and floor as the CO Management, to which this programme is now de-
signed for. With some alterations to team-specific attributes, utilizing the same pro-
gramme could enhance the cost-efficiency, commitment, and the department’s reputa-

tion employer branding wise in the long run. Also, as almost all of these teams have
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their own Key Users, they could support and substitute each other in trainings, thus

making time management easier.

Day-to-Day Business Support will be transferring this programme to each of its teams.
This modification of the induction programme for each team was initiated in May 2012
by the thesis author. As mentioned earlier, it will provide synergy for the entire de-
partment when some activities of induction can be combined over team borders. This
also enhances that the inductees will get to know each other despite their role in the
organization; interpersonal network building can be extended to better level from the
beginning.

7.3 Project evaluation

The thesis project itself has been an interesting journey to human resources, corporate
strategies, human behaviour, and the world of induction. Delivering the outcome has
been challenging, especially when combining all the information from theories, survey
and processes under one, cohesive umbrella to serve the induction programme

purpose as well as possible.

Researching various sources to find most comprehensive structure for the thesis, and
delivering value for the entity has been challenging yet very rewarding. Approach to the
project was led by corporate strategy and corporate human resources strategy. These
aspects, including commitment to talent, onboarding, and sales and service people
commitment, influenced to the theory framing of this thesis. Analyzing the theories led
to an idea, that building most comprehensive induction programme will need research
of prior experiences among the employees currently working in the organization. This
was done by the survey in context with the theory themes. It also provided ensurance
that correct theories for this organization have been chosen. Additionally, personal
experience of the company and organization has had its own value to the approach in

general.

Handling thesis writing process as project and managing the project has been mainly

fluent. There has not been problems, which would not been overcome. Despite the
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thight schedule, some challenges in the survey and survey analysis, the writing process
has been a pleasure. There has been some writer’s blocks, which could be considered
to be very normal during such an extensive project. Time management has been easy
as commissioning company has provided sufficient amount of time to complete the
project as an only work task. In addition, the support from commissioning company
has been extremely good in all aspects regading the project.

Outcome of the project has been highly appreciated by the commisioning company.
This appreciation emphasizes the satisfaction received of the outcome. Feeling that
whilst the project has been developing, it has found such perspective suitable to
combine personal ideas and the company’s expectations and needs. Fulfilling these
expectations and needs has personally been one of the most important goals in this
project. | feel I have delivered.

In the end, it feels grateful having had the possibility to do this project to serve a need.
This makes the work put into the project worth its while. As this thesis was completed
for commissioning company some four months before the thesis was officially
presented for evaluation, the programme has been extended according to the
recommendations as explained in chapter 7.2. Moreover, the programme will play
significant role in piloting new organization structure and in development of job
descriptions. Some seven different functions and/or positions are utilizing the
induction programme tailor made for their purposes based on the thesis’ induction

programme.

72



References

Employee A. 28 Dec 2012. Sales Coordinator. Metso Automation. Email.

Employee B. 02 Apr 2012. Sales Coordinator. Metso Automation. Email.

Eschner, M. 10 Jan 2012. Manager, Sales Support. Metso Automation Oy. Email.

Hampel, B. & Lamont, E. 2011. Perfect Phrases for New Employee Orientation and
Onboarding: Hundreds of ready-to-use phrases to train and retain your top talent.
McGraw-Hill. New York.

Hills, M.D. 2002. Kluckhohn and Strodtbeck’s Values Orientation Theory. Online
readings in Psychology and Culture, Unit 4. University of Wikato. New Zealand. URL.:
http://scholarworks.gvsu.edu/cgi/viewcontent.cgi?article=1040&context=orpc. Ac-
cessed: 30 Apr 2012.

Hyvarinen, E. 30 Mar 2012. Manager, Sales Support. Metso Automation Oy. Email.

Jeskanen, S. 2011. Perehdytysprosessin kehittdminen: KONE Oyj Global Spares
Supply. Bachelor’s thesis. HAAGA-HELIA University of Applied Sciences. Pasila.
URL: http://urn.fi/URN:NBN:fi:amk-2012072013045. Accessed: 30 Apr 2012.

Kauppinen, T. 2012. Improving an Induction: Creating a better induction for em-
ployees. Case: Metso Minerals Inc. / DC Europe. Bachelor’s thesis. Tampere Universi-
ty of Applied Sciences. Tampere. URL.: http://urn.fi/URN:NBN:fi.amk-
201203062875. Accessed: 30 Apr 2012.

Kjelin, E. & Kuusisto, P-C. 2003. Tulokkaasta tuloksentekijaksi. Gummerus kirjapaino
Oy. Jyvaskyla.

73



Koivisto, K. 10 Oct 2011. Resourcing Services Manager, EMEA HR Services. Metso
Shared Services. Interview. Vantaa.

Kousa, J. 10 Apr 2012. Manager, Day-to-Day Business Support. Metso Automation.
Meeting. Vantaa.

Kupias, P. 2007. Kouluttajana kehittyminen. Glaudeamus. Juvenes Print. Helsinki.

Kupias, P. & Peltola, R. 2009. Perehdyttdmisen pelikentélld. Glaudeamus. Juvenes
Print. Tampere.

Lawson, K. 2002. New Employee Orientation Training. American Society for Training
and Development. ASTD Press. Alexandria.

Lamont, E. 24 Mar 2008. Orientation vs. Onboarding: What's the Difference? Connect
The Dots Consulting -blog. URL:
http://leadershiponboarding.blogspot.com/2008/03/orientation-vs-onboarding-

whats.html. Accessed: 8 Feb 2012.

Lepisto, 1. (toim) 2004. TyOpaikkakouluttajan kasikirja. 2nd ed. Ty6turvallisuuskeskus.
Alfabox Oy. Helsinki.

Mestre, M., Stainer, A. & Stainer, L. 1997. Employee orientation — the Japanese
approach. Employee relations. 19, 5, pp. 443-456.

Metso 2010. New recruiting policy for recruiting and job rotation, valid from Dec 15t
2010. Internal instruction. Intranet. Accessed: 29 Feb 2012.

Metso 2011a. Annual Report 2010. Lonnberg Painot Oy. Helsinki.

74



Metso 2011b Metso in Brazil. URL:
http://www.metso.com/corporation/info_eng.nsf/WebWID/WTB-100311-2256F-
545F0/$File/Mets0%20in%20Brazil%202009.pdf. Accessed: 29 Dec 2011.

Metso 2011c. Metso yrityksend. URL:
http://www.metso.com/fi/corporation/about_fin.nsf/WebWID/WTB-041026-
2256F-E4845?0OpenDocument. Accessed: 29 Dec 2011.

Metso 2012a. Automation Organization Charts. Lotus Notes Database.

Metso 2012b. Mentoring supports learning. News. Global. Pages. Mentoring. URL.:
http://avenue.metso.com/. Accessed: 6 Feb 2012.

Metso 2012c. Metso Safety —training. Employee support. Global. Health, Safety and
Wellbeing. Metso Occupational Safety. URL: http://avenue.metso.com/. Accessed 05

Apr 2012.

Metso 2012d. Tell-Us employee satisfaction information. Corporate. HR. Tell-Us.
URL.: http://intra.metso.com/. Accessed: 20 Jan 2012.

Metso 2012e. We @ Metso -orientation game. Employee support. Ura ja
perehdyttdminen. Perehdyttdminen. URL.: http://avenue.metso.com/. Accessed: 30
Mar 2012.

Occupational Safety and Health Act (738/2002).

Onboarding Margin™. 2012. Kaiser Associates. URL.:
http://onboardingmargin.com/onboardingmargin. Accessed: 15 Feb 2012.

Penttinen, A. & Méantynen, J. 2009. Tyoturvallisuuskeskus TTK. Tyohon
perehdyttdminen ja opastus — ennakoivaa tydsuojelua. Painojussit Oy. Helsinki.

75



South Carolina Budget and Control Board: Office of Human Resources. 2012. From
Orientation to Onboarding. URL:
http://www.ohr.sc.gov/OHR/employer/Onboarding_SC.doc. Accessed: 8 Feb 2012.

Stein, M. & Christiansen, L. 2010. Successful Onboarding. McGraw-Hill Companies.
New York.

Thompsen, J.A. 2009. Achieving a triple win: human capital management of the em-
ployee lifecycle. Routledge. Abingdon.

Tynjala, P. 1999. Oppiminen tiedon rakentamisena. Konstruktivistisen
oppimiské&sityksen perusteita. Kirjayhtyma. Helsinki

76



Attachments

Attachment 1. Project schedule

ANTT
project

201 2012

Eeqin date Erd date January  February  March April Ilay June July August September  October
[=]--® Background research to define need 12112111 27z [rennnns s RN
@ Review of orientation material or the company 12112111 27z | —
Induction — a strategic tool? 12112111 931z i .
ng literature For theary Framewark 12112111 12/112 1
q literature For theary Framewark 12f12111 z4fzl1z |
@ Writing the theary part 1611412 a3z O
=@ Survey of prior induction experiences at Metso Automation afzfiz 12/4/12 Pr—
@ Reading company secondary data related to framewark eizi12 2lalz [
- @ Creating survey questions and farm 113112 121412 e
@ Online survey For primary data about induction and mentaring to employees of Order Management  12/3/12 19/3f12 O
-~ @ @nalyzing the primary data collected by online survey 197312 aj4j1z —
- @ Reporting survey results For induction programme design 197312 aj4j12 —
[=]- @ People become emplovees with induction programme 1213012 a0/4/12 Pr—
@ Creating timeline For induction programme calendar 121312 13/4f12 |
- @ Building the induction calender {programme entered to calendar) 121312 20f4f12 e
-« @ gnalyzing and discussing the induction programme calendar content: Zl4f12 30f4f12 | —
=~ @ Thesis Advising a0z 18/4/12 Pr—
@ Substance adwising 1 3001112 30f1f12 I
14312 1/3/12 I
-« @ Substance advising 2 {via email) 713012 13/3112 O
- @ Methods advising 2 1214/12 12/4/12 I
@ Substance advising 3 1514112 18/4/12 |
[=]- & Company representative meetings 2Ij1z 172112 P—
- @ Defining thesis targets with company i1z 2112 1
- @ Follow-up meeting 1 161112 16/1/12 1
- & Follow-up meeting 2 12112 1/z12 |
@ Follow-up meeting 3 (via email) 1442412 17zl12 O
[=}- @ Thesis presentations for company Z3jz/1z 30/4/12 P—
- @ Thesis structure and idea presentation for employess 23i2/12 z3i2/12 |
@ Induction programme presentation for company mentor and key user 10f4{12 10f4f12 1
- @ Induction programme presentation for department managernent 10/4{12 10f4f12 1
@ Induction prograrmme presentation for department supervisors 10f4{12 10f4f12 1
- @ Induction programme presentation For cross-department management 13/4{12 13f4/12 1
- & Induction programme presentation for emplayess 3004112 30/4/12 1
Official closing of the project with company 30/4/12 30/4/12 1
Debriefing and Feedback discussion of the thesis with company representative 16J5112 16/5/12 1
‘Writing the project description {abstract) 2i5/12 1/8f12 | —
Benchmarking with global and local process's 231412 1/8f12 [
nd subrission For n ia) i [
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Attachment 2. Overlay matrix

Project
Objective (PO)

Project Tasks

Purpose

Output

Induction model
for Day-to-Day
Business Sup-
port’s Customer
Order Manage-

ment

Theory frame-

work

Theory framing

Finding approach to

induction programme

Theoretical framework
for induction pro-

gramme

Survey

Finding employee
experiences

Adding value to
induction programme

structure and content

Survey results and inter-
pretation of experiences
and expectations

Results

To compile informa-
tion from other tasks

To build the induction
programme

Induction programme
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Attachment 3. Survey and cover letter in Finnish

Perehdytys Metso Automation Oy:ssa
Kokemukset & Odotukset

Perehdyttimista ja mentorointia tarvitaan jatkuvasti tydyhteisoissa, tydssi ja koko yhteiskunnassa tapahtuvien muutosten takia.
Tyontekijin vaihtaessa tyétehtiaviaan, tyopaikkaansa tai ammattiaan on perehdytykselld uusiin tehtiaviin tiarkea rooli niin yrityksen toiminnan
kuin uusien tehtivien sisiistimisessai ja hallitsemisessa.

Perehdytykselli tarkoitetaan toimenpiteita, joiden avulla perehdytettdvs - oppii tunternaan typaikkansa, sen toiminta-ajatuksen ja likeidean seka tdpaikan toimintaperiaatteet ja
toimintatavat - oppii tuntemaan tydpaikkansa ihmiset: asiakkaat, tydtoverit ja esimiehet seka luomaan tydss3 tarvittavia verkostoja - tietdd omaan tydhidnsa kohdistuvat odotuksetja
ymmanad oman vastuunsa koko tydyhteisdn toiminnassa, oppii tydtehtivansa ja niihin litvat turvallisuusohjeet

Ferehdytksen tukena kéytetaan tiivhteisossa olevaa osaamista Ja ammattitaitoa, ja sen jakamista - tita kutsutaan mentoroinniksi. Mentoroinnin tavoitteena on mrm. valittas
kokernuksia ja hiljaista tietoa, edistda tyin tavoitteellisuutta ja luovuutta, auttaa ura- ja koulutusvalinnoissa sekd selivitad ormaa elamas, lisata erilaisuuden sietokykyd ja kykya
vhteistydhon, kehittid oppimiskyky3, tunnistaa ja huomioida omia ja muiden ihmisten tunteita, auttaa ongelmatilanteissa ja tukea asiantuntijatydta.

Tamé& kysely on 0sa HAAGA-HELIA Ammattikorkeakoulussa tehtivda opinnytetyiprojektia, jonka tarkoituksena on luoda Metso Autoration Oyn Sales Support, Order
Management-tiimille perehdytysohjelma. Projektin paatoteutuksesta ja tutkimuksesta vastaa Tuomas Miri,

Kysehyn vastaaminen vie noin 10 minuuttia.
Kyselyssa kerattyd tietoa kisitellddn anonyymisti kokonaisuutena ja vastaajien yksityisyytta kunnioittaen.

Lisatietoja tutkimuksesta: Tuomas Nind, tuomas nirigimetso.com

1. Tkdsi *

" alle 20 vuotta
 20-29 vuotta
" 30-39 vuotta
* 40-49 vuotta
" 50-59 vuotta
vl 6O vuotta

2. Kuinka pitkdan olet tyoskennellyt Metso Automationissa? *

" alle 1 vuotta
0 1-3 vuotta
@ 4.6 vuotta
" 7-12 vuotta
i 12 vuotta

3. Kuinka kauan olet tydskennellyt nykyisissa tydtehtavissasi? *

Tamanhetkiselld tydtehtavalla tarkoitetaan vastuualueita, kuten maavastuita, tehtavavastuita (Order management vs, Order receiving) seka
tiirnivastuita,

 alle 1 kuukautta

@ 1-3 kuukautta

 4-6 kuukautta

7 7-12 kuukautta

© yli 12 kuukautta
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Organisaatio
Kyselyn tissd osiossa pyrydamme sinua arvioimaan organisaatiotunternustasi.

4. Arvioi, kuinka hyvin tunnet organisaation, jossa tyiskentelet sekd oman asemasi organisaatiossa. *

Crganisaatiolla tarkoitetaan Metso Autormationia ja sen Global Operations -yksiklkasn kuuluvaa Helsingin Demand and Order Management -osastoa,
johon oma osastosi - Sales Support, Order Management kualuu,

Erittain hyvin Hywin Jotenkuten Huonosti Erittdin huonosti

Sind

Tyétehtivisi organisaatiossa i iv o (8 '
Tytisi merkitys organisaatiolle [ i e al e
Tydzsisi tarvittavat verkostot [ v (8 'n '
Henkilokunta

Lahimmat kaollegat i i '8 '8 '
Lahin esimies [ i el r I
Oz aston tydntekijat i i ‘el ‘el '
Osaston esimiehet el o [l el e
vhzikén tydntekijat i i+ ‘el ‘el '
‘ksikén esimiehet el o [l el e
Organisaatio

Organisaatiorakenne i ir i ‘e '
Organisaation tarkoitus [l [l i i '
Crganisaation toiminnot [ v ' i i

Uusi tytntekijd
Kyselytutkimuksen tissi osiossa kysymme aiheita, jotka liittyvst uuden tydntekijan aloittami tiimissdsi. Omalla tiimilla tarkoitarmme sit3
4-6 henkilén ryhm&s, jonka kanssa savitte esim. lama- ajmsta tuurauksista jne.

5. Vastaa seuraaviin vaittamiin alla olevalla asteikolla. *

Kun uusi tyontekijé tulee timiini. ..

Einllenkaan  wahan  Melko vahan Jankin verran Melko paljon  Paljon

...haluan tukea hanen perehdytystaan o o e (o (o I
...haluan motivoida hanta tulermaan osaksi tiimia [ [ o [

..tunnen olevani lapsenvahti (ol o i ‘o ' ‘sl
Lkyidni laatu karsii (& o e e e e
.haluan attaa hanet heti asaksi tiimisni 8 = [ [ I 'l
LEyidni kuormittuu e o el s - -
..tehda hanen olonsa tervetulleeksi (ol [C ' ' ‘s -
pelkaan oman tydpaikkani puolesta [ [ (o e e e
...odotan ettd han voisi opettaa minulle jotain uutta o O e i i (@

6. Kuvaile omin sanoin, millaisia tuntemuksia uuden tyontekijdn aloittaminen tiimissadsi herdttda. *

Sosiaalinen mentorointi

Kyselytutkimuksen tissd osiossa kysymme kii tustasi mentorointiin. Sosiaalisella mentoroinnilla tarkoitarnme wuden tydntekijan opastusta
tydyhteisddn, henkildkuntaan, yrityksen prosesseihin ja piivittdiseen tukeen 30 ensimmmdisen paivan aikana.

7. Miten paljon tieddt mentoroinnista? *
 Wyahan

" Melko vahan

© Jonkin werran

 Melka paljon

& paljon

8. Mitkd mentoroinnin tehtdvadalueet koet mielenkiintoisimmiksi? *

wahan Melko vahan Jonkin verran Melko paljon Paljon
fritykseen perehdyttaminen [ i« [ ol e
Tyidkaversihin tutustuttaminen ‘o i - ‘el '
Perusprosesseihin perehdyttaminen [ = [ ol e
Tydtehtaviin perehdyttdminen (o (ol ‘o i '
Tarkeisiin kontakteihin tutustuttaminen [ [l [ad sl '
Perustuotetiedon perehdyttadminen (o (o) ‘o i '
Myyntijarjestelmasn perehdyttaminen ol [l o i el
Tuotannonohjausjarjestelmaan perehdyttiminen e o i i (@
Sihkdpostijarjestelman kaytdn opettaminen [ [ [ i [l
Intranetiin perehdyttaminen [ (ol i i ‘e
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Kokemuksia perehdyttdmisestd

Kyselyn vimeisessd osiossa kartoitamme kokemuksia perehdyttéamisestd ja sen vaikutuksesta tydnkuvaasi, tehtéviesi oppimiseen ja omaksumiseen seka
paivittdiseen tukeen tydssasi,

9. Kerro vapaamuotoisesti, mitka asiat koet haasteelliseksi tydssdsi. *

Woit kirjoittaa lauseita, sanoja, tunteita yvms. oman tyosi sisdllasta, tiimisi toimivuudesta, kommunikoinnista, koulutuksesta, vrityksests. .,
Yastauksen pituus voi olla enintdan 5000 merkkia,

10. Perehdytettiinki sinua, kun aloitit nykyisessa tyitehtavassasi? *
& Kylla

CE

 En ole varma

11. Kerro, miten saamasi perehdytys on tukenut tydtehtaviesi oppimista ja omaksumista. *
Wit kertoa vapaamuotoisesti kokemuksiasi ja tunteitasi,

12. Muuttuiko tyinkuvasi perehdyttémisen aikana? *
Voit myds perustella vastauksesi.

& Kylla |
Ei |

" En osaa sanoa|

13. Minkd arvosanan antaisit saamallesi perehdytykselle? *

" Erinomainen € Kiitettdva © Hywd O Tyydyttavd & Huoono ¢ En osaa sanoa

14. Halutessasi voit antaa palautetta tutkimuksesta ja tutkimuksen tarkoituksesta.
Tama kysymys on vapaaehtoinen,

81



Attachment 4. Survey and cover letter in English

Induction at Metso Automation
Experiences & Expectations

Induction and toring are ¢ y led due to changes in work communities, in work itself and in the entire society. When
employee is changing his or her duties, place of work or occupation, has induction to new duties high role for both the operativity of the
company and in assimilating and mastering the new duties.

By inductioniz ment the actions, through which the inductee will learn to knowe the workplace, its operation concept and business idea, and the operating principles and procedures -
learns to know people in hiz or her workplace: customers, co-woaorkers and supervizors, and learns to crest networks needed in the work; knows the expectations relsted to hiz or her
duties and understand his or her responsibilty in the working environment context, learns his or her tasks and safety instructions relsted to them.

The sharing knowe-how and professionalism in the work community -mentoring - is often uzed to support induction. Goal of mentoring is to e.g. convey experiences and silent
knowledae, advance the crestivity and goal-orientation, support in career and training choises, and clarify personal life, increase tolerance to diffrencies and ability to cooperation,
dewvelop the abilty to learn, recognize and consider personal and other peoples feelings, help in problemstic situstions, and support specialist work,

This survey iz a part of thesis project done at HAAGA-HELIA University of Applied Sciences. The projects purpose is to creste a induction programme for Metzo Automation, Sales
Support Crder Management team. Author for this project and the survey is Tuomas Mirvi.

Answering to this survey will take approximately 10 minutes.

Al information gathered in this survey shall be handled anonymously as an entity and with respect of respondents privacy.

For further information of the survey: Tuomas Nirvi, tuomas nirvid@metso.com

In this part of the survey we are asking yvour background infromation,

1. Your age *
 Under 20 years
' 20-29 years
' 30-39 years
" 40-49 years
7 50-59 years
 over 60 years

2. How long have you worked for Metso Automation? *

© Under 1 year
0 1-3 years

' 4-6 years

0 7-12 years

' Over 12 years

3. How long have you worked in your current duties? *

With current duties we mean the area of responsibility, such as countries you are responsible of, tasks you are responsible of {Order management vs,
Order receiving) and tearm responsibilities,

" Under 1 manth

7 1-3 months

 4-6 months

7 7-12 months

 Over 12 months
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Organization

In this part of the survey, we ask you to evaluate your knowledge of the arganization.

4. Estimate, how well do you know the organization you work in, and your own position in the organization *

By organization is ment Metso Automation and its Global Operations unit, where Helsinki Demand and Order Managament -department, Sales Support,
Order Management belongs to,

Very well Wwell Moderately Poorly Very poorly
You
“four duties in the organization i i « (o (o
Your works meaning to the organization [ [ e [l [l
Metworks vou need in your wark i i « (o (o
Employees
Mearest colleagues (o (o el (o (o
Mearest supervisor o o [ [ [
Employees of the department (o (o el (o (o
Supervisors of the department e e « [ [
Employees of the unit (o (o el (o (o
Supervisors of the unit e e « [ [
Organization
Crganization structure (o (o el (o (o
Purpose of the arganization o o « (o (o
Functions of the arganization i i « (o (o

New employee

In this part of the survey, we ask issues relating new employee starting in your own team.'With your own tearn we mean the group of four to six people, which
with you agree upon e.g. vacation periods, substituting etc,

5. Answer to following statemens on the scale below. *

wWhen a new employee comes to my team...

Mot at all very little Little Sornewhat Much Very much
.1 want to support hisfher induction ‘s ' - o e s
I want to motivate himsher to become a part of the team e o e s ol r
I feel being a babysitter 's ‘s o ~ s ~
..the quality of my work suffers, el e s ol r ~
I want to take himfher a part of our team imrnediately ‘e ‘e ‘e ' - ~
..y workload increases, e I I e I -
..make him/her feel welcome. ‘s ' - o e s
.. fear for my job, e s ol r ~ r
.1 expect, that hefshe could to teach me something new, ‘o ‘e ' ‘s -~ -

6. Describe in you own words, what kind of feelings rises from new employee starting in your team. *

Social mentoring

In this part of the survey, we ask yourinterestad towards social mentoring. With socisl rmentoring is ment guiding new ermployes to work cormnmunity,
employees, companys processes and daily support during the first 30 days on hisfher job,

7. How much do you know of mentoring? *
© very little

 Little

" Sormewhat

" Much

" Very much

8. Which aspects of mentoring you find to be most interesting? *

very little Little Somewhat Much Wery much
Inducting to the company o o o [ad [
Fariliarizing with colleagues (o (o (o I I
Induction to basic processes e e e [ [
Incudtion to duties e e i « e
Farniliarizing to important contacts e e e [ [
Induction to basic praduc information (8 [ (8 [ [
Induction to sales system o o o [ad [
Induction to ERP systern [ (ol [ [ (o
Teaching the usage of email systemn [ [ [ [ [a
Induction to intranet i e i « e
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Experiences of induction

In the last part of the survey, we are mapping experiences of induction and its influence to your job description, learning and absaorbing your tasks, and
daily support required in your work,

9. Tell informally, which matters in your work are challenging. *

fou rnay write sentences, words, feelings et about your own job description and content, your team's functionality, cornrnunication, training, the cormpany..
The rmnaximurn lenght of this answer can be 5000 characters,

10. Were you inducted, when you started in your current duties? *

 res
Mo

1 am not sure

11. Tell, how the induction you got has supported learning and absorbing your duties. *
Here you may describe yvour experiences and feelings.

12. Did your job description change during the induction? *
fou can also give state reasons for your answer,

 ves |
Mo |
 Cannot say |

13. Which grade you would give for the induction you received? *
" Qutstanding ¢ Excellent © Good  Medicore © Poor ¢ Cannot say

14. You can leave feedback of the survey and the purpose of the research, if you wish.
This question is optional.
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Attachment 5. The induction programme outline and check list

D20 Order Management [Mame of Inductee] 1(3)
Tuomas Minvi Induction Programme Content Updated: 24 .4.2012
Planned
l Induction Programme Oufline & Check List Part date  |Pctual date Trainer
Duty descrptions and responsibilities
Q] duty descriplion Supervisor
CD Receive duly description Supervisor
CD Management duty description Supervisor
CO Flanning duty description Supervisor
COP services Suparvisor
COP customer service moded Supervisor
Foraarding dept duty descniption Suparvisor
+ Resp country policies and booking Supervisor
Collaboration and communicaton Suparvisor
Order handling process and M3
Recaning order and rewew proosss 1 Techantor
Re porting quality mistakas 1 Tachantor
Order types 1 Techantor
Adding packing comments 1 Techantor
Adding comments for production 1 Techantor
Fing logistc information 1 Techantor
Confirmaton process 1 Techantor
Imvoicing 1 Techantor
Status follow-up ] Techantor
Order line statuses Techantor
Status follow-up in Supply Chain Techantor
Folbow-up of non-5upply Chain products Techantor
Item structures Techantor
Inveniory managemsant: transachions, location, balal Techentor
Delvery Dolbox Techantor
Basic functions Techantor
Chianging sddresses Techentor
Rewvinons Techantor
Changing addressas Techantor
Minor changes in M3 Techantor
Resche duling Techentor
Adding change cosis Techantor
130 review Techentor
ETO statuses and confirmation Techantor
FAT process Techentor
Booking FAT Techantor
Frepainng far FAT Techentor
FAT releass Techantor
To take wih you for FAT Techentor
Credil invoices Techantor
Claim -process Techentor
Oindaring replacamant gaods Tachantor
Return and credil procass Techentor
Qplan prodkss T hribor
S5id and Customized Qplans Techentor
P rocedurnes T hentor
EQH
Sending Infemal Duenes Techentor
Forward fundion Techentor
Chpan-upon substiule view Techentor
Statuses Techenton
Using different program views Techentor
Packing lists, cef ffications, assembly drawings Techentor
Product information
Product tamning by Sakari Rinne {4 pts) Spcinkist
5389 Spoiakist
o s wry Spcialist
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D20 Order Management
Tuomas Nin

[Name of Inductee]

Induction Programme Content

2(3)

Updated: 24,4 2012

Production processes

Factary tonr

Socknior
ahe assembly Sockenior
Actuator assembly Socenor
Supply Center process Eocienior
Ga el information
Inatr uctions Techentor [ Socientor
Bemie Help Techentor / Socientor
N dirive

Techentor [ Socientor

S5 Instructions database

Techentor [ Socientor

OHS plan + edeaming make ial

Socienor

Ky users, contads

Socknior/ Supervisor

IT Help desk

Socienior

Tervetuoa taboon -guide (va Avemee)

SelEstudy [ Sotenion

Metso Orientation guide (via Awenue)

Seifstudy [ Socienior

A g

Socknior

Metso Way to Communicate sl

SelEstudy | Socienior

We @ Melso desl

SelEstudy [ Sotienion

Language -test

Seifstudy | Socienior
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Attachment 6. Suggested induction programme feedback form in Finnish.

huokattu kivttéen =. 265-268, Kjelin, E. & Kuusisto, P-C. 2003. Tulokksasta tuloksentekijaksi. Gummerus kirjapaino Oy, Jywaskyla.

1. A, Ensimmainen tyoviikkoni Metsolla *

Walitze alla olevalla asteikaolla,
1 = Taysin samaa mielta
6 = Taysin er mieltd

. Mhinut otettiin bwwin vastaan ensimmaisend tyopaivanani,

ra

. Sain helposti itselleni tybpisteen ja tardttavat tydvalineet

L

. Sain zeuraa ensimmaizing paiving lounaille ja tauoille,

E

Esimieheni oli selvsti valmistautunut tulooni,

o

. Lahin twévhteizéni oli selvisi valmistautunut tulaond,

o

. Perehdyttdjani oli selvasti wvalmistautunut tulooni,

=

Perehdyttamisohjelmani kavtiin kanssani selkedsti lipi ensimmaisend tydpaivana,

2. B. Perehdytysaikani *

Walitze alla olevalla asteikolla,
1 = Tiysin samaa mielta
6 = Taysin eri mielts

8, Minulla oli mahdollizuus ozallistua oman perehdvtvksent suunnitteluun.
9, Perehdvtvkszeni oli aikataulutettu jirkevalld tavalla,

10, Perehdvtvkzeni koostui mielekkiiztd kokonaizuuksista

11, Perehdvtvkseni ansiosta tutustuin Aittdvist tybvhtelzddmme,

12, Perehdvtvkzeni johdatti minut bwiin twétehtivind,

13, Sain Aittivisti tukea henkilékohtaizilta perehdvttajiltand,

14, Ezimieheni oli aidosti kinnostunut perehdvbvksent onnistumizesta,
15, Lahin tvévhteizént ozallistul perehdvttimizeent aktiivisesti,

16, Taustastani ja kokemuksestani altiin hwwvin kiinnostuista.

17, Qlin itz hwin aktiivinen perehdvttamizaikanani,

3. C. Metson arvoet, visio ja strategia. *
Wastaa alla olevalla asteikolla,

1 = Taysin samaa mielts

6 = Taysin eri mielts

8, Tunnen byvin Metson arvot,

19, Tiedan, mitd anvot tarkoittavat omassa tydssani,

20, dietson tulevatsuudenkuva on tiedossand,

21, Metzon strategia on minulle selked.

22, Tiedan, kuinka oman tvéni kautta pystyn edistimian Metzon strategiaa,
23, Pystyn kertomaan Metson liketoiminnazta,

24, Minulle on muodostunut selked kuva Metson tuotteista ja palveluista,

25, Minulle on muodostunut selked kuva Metson asiakkaista ja heidan odotuksistaan,

26, Koen saaneeni rittavast] tietoa organizaatiostamme ja sen toimintatavoista,
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4. D. Tyoni *
Wastaa alla olevalla asteikolla,

1 = Taysin samaa mieltd
6 = Taysin eri mielta

27, Twdroolind ja tehtivani kuvattiin selkedsti,

28, Twoni tavoittelsta sovittiin selkesstl,

29, Tiedan, kuinka tydss3 onnistumistani mitataan,

30, Tunnen hywin vastuualueeni.

31, Tunnen hwwin twdssd onnistumizeni kannalta krittizet oza-alueet,

32, Tiedan, mistd asioista saan pa&attas itsendisesti,

[

3 Minulla on selked kasitys siitd, kuinka tyvoni kvtkevtyy organisaatiomme toimintaan,
34, Tiedan, mitkad ovat keskeisia vahwuuksiani tydssani,

35, Tiedan, missd asiolzsa minun pit33 twassini kehittyd,

36, Tieddn, missd asioisza woin tukea/neuvoa muita timini jasenia,

37, Tiedan, kenen puoleen voin itse kaantya ongelmatilanteissa,

[

H. Perehdvttamizeaikana vastuuta tydstind kasvatettiin vihitellen,
39, Tunnen hywin sisiiset henkildstépalvelumme,

40, Tunnen yritvksemme palkkaus- ja palkitsemisperaatteet,

5. E. Verkostot ja viestinta *
Wastaa alla olevalla asteikolla

1 = Taysin samaa mielta

6 = Taysin erd mielts

1
41, Olen tavannut keskeiset sisdizet asiakkaani, el
42, Olen tawvannut keskeiset ulkoizet asiakkaani. el
43, Ozaan kivitdd tyidssind tandttavia tietojirjestelmid ja ohjelmia, [
44, Tunnen bywvin Metzon viestintd- ja kokoustavat, [

6. F. Perehdytylkseni kokonaisuutena *

Wastaa alla olevalla asteikaolla,
1 = Taysin samaa mieltd
6 = Taysin eri mieltid

45, Perehdyttamiseni ei kahlinnut toimintaani litkaa,

46, Olen tywbywwdinen tulokkaille jarjestettyyn vhteiseen perehdyttamiseen (jos ei jarjestetty, valitze &)
47, Olen tywiwdinen henkilékohtaiseen perehdyvtysohjelmaani kokonaizuutena,

45, Olen tywwiwwdinen sosiaalisen perehdyttajani toimintaan,

49, Olen tywtwiinen teknisen perehdvttajani toimintaan,

B0, Qlen tyvwtwwdinen esimieheni toimintaan,

7. . Perehdytylseni seuranta *

Arvioi alla clevalla asteikolla,
1 = Taysin samaa mielta
6 = Taysin eri mielta

B, QOlamme andoinest esimieheni kansza Hittdvizsti perehdyvttimizeni onnistumista.
B2, Olemme sopineet perehdvttijient ja esimieheni kanssza perehdwtwsohjelmaa seuraavan kuuden kuukauden suunnitelmasta

53, QOlemme sopineet, miten perehdytystd jatketaan tarvittasssza,

8. Mita haluaisit rnuuttaa perehdvtysohjelmassa? *

9. Mita muuta palautetta haluaisit antaa perehdytylksestasi? *
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6-Month Plan

Months 2-3 Months 4-5

« Categorizing development items to high, medium and
low
- Concentration on high development items
=> Are the items social or technical or other
== Plan, how to proceed step by step
=> Schedule monthly review session

- Concentration on low development items
=> Are the items social or technical or other
== Plan, how to proceed step by step

=> Schedule monthly review session

- Participation to in-house trainings
- Setting new personal targets for development

89

- Review of in-house trainings, e.g. product trainings
+ Induction day for new employees

Months 3-4 Manths 5-6

- Concentration on medium development items
=> Are the items social or technical or other
=> Plan, how to proceed step by step
=> Schedule monthly review session

- Concentration on other development items,
if any

=> Are the items social or technical or other

== Plan, how to proceed step by step

== Schedule monthly review session

- Participation to in-house trainings

- Performance review (probation period ends) - Participation to in-house trainings

Attachment 7. Six month induction plan suggestion.



Attachment 8. Induction programme presentation for management.

Perehdytysohjelma - Order Management

Tuomas Mirvi
D2D Business Support 30,04.2012

Perehdytysohjelma

_n_._\ e 1‘

T metso
B acil
aytysonjeima - Uraer ivianag
Tuo

D2D Business Support 3

Miksi perehdyttaa? Parahdyttajien roolit

Perehdytysohjelma

" i Ketiftinen Mawkoust
B eaen a A AN FAsnLTnT SusKRmo

Perehdytysohjelma - Order Management

Tuomas Nirvi

D2D Business Support 30.04.2012

Farshamiapen ook

Davahdutirenhialms

Miksi perehdyttaa?

tyomarkkinoilla

- Vahentaa virheitd; laatu paranee

- Yrityksen tarkeimpia voimiavaroja ovat ihmiset - tyontekijat
- Arvolataus kaikille sidosryhmille
+ Parantaa tuottavuutta, motivaatiota ja sitoutumista
+ Kilpailukywvyn parantuminen niin toiminta-

kuin

1%
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Total amount Employees Turmover rate Turnover

of employees . stayed in or- compared (o rate com-

ganization following vear - pared to 2012

@ racz

Supervisor...
« on kokonaisvastuussa perehdytyksesta
- avustaa perehdytyksen jdarjestelyissa
- seuraa aktiivisesti perehdytyksen
toteutumista
- jarjestad perehdytykselle tarvittavat resurssit
- tukee Socientoria ja Techentoria

tehtavissaan

Geece

Miksi perehdyttdaa?

- Yrityksen tarkeimpia voimiavaroja ovat ihmiset - tyontekijat

- Arvolataus kaikille sidasryhmille

+ Parantaa tuottavuutta, motivaatiota ja sitoutumista

+ Kilpailukywyn parantuminen niin toiminta- kuin
tyémarkkinoilla

+ Vahentaa virheita; laatu paranee

Graen

Techentor... (tekninen perehdyttaja)
- jarjestaa teknisten tydkalujen koulutukset
- kouluttaa tydssa tarvittavat tekniset tydkalut,
esim. M3, EOH
kouluttaa tydssa tarvittaviin ohjeisiin
tukee pdivittaisessa tyossa
tukee Socientoria hanen tehtavissaan

e
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Socientor... (sosiaalinen perehdyttaja)

« pitaa huolta ettei perehdytettava jaa yksin
« aktiivisesti kannustaa ja mahdollistaa

sosiaalistumisen

- jarjestda verkostoitumisen ja prosessien

kannalta téarkeita koulutuksia, esim.
tehdaskierrokset
- tukee paivittdisessa tydssa

- kerda ja raportoi palautteen perehdytyksesta

- tukee Techentoria hanen tehtavissaan

reacn

Mita?
Opetusta

Valmennusta
Ohjaamista

Techentor

Menetelmat

Toimintatavat Oikeellisuus

Ammattitaito
Miksi?

o CEER

Yhteis

So

Tiimi

Verkos

() Perehdyttéjien roolit

(e T
Dpetusta Fhise e ey T
i [ .
s e VaslLnhjrta

Techentor Socientor Supervisor

Tameyn

Faruatal i WemtudaUs

Pt e Vetknsm pm saefesttimi s
AmmaEks MnRL Ttk

Miksi? Miksi?

Cenebinan

@eann

Mita?
Yhteisollisyytta

Vertaistukea
nista Ohjaamista

. Socientor

Tiimityd Menetelmat

Verkostoituminen Oppiminen
Isuus Vertaistuki
Monipuolisuus
Miksi?
ﬁ.. #aaz

Tukesz

Su

Jarjestell
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nista

elmat
piminen
ki

ﬁwnmh_

ﬁunn:

Mita?
Tukea

Neuvonantoa
Vastuuohjausta

Supervisor

Vastuullisuus
Jarjestelmallisyys
b Oikeellisuus
Tehokkuus

Miksi?

{ ]

| - u l..!h‘

Kriittinen Kuukausi

Perehdytysohjelma

Ririfttiner Kingkorusi

Kuuden kuukouden suunaitsime

___£ =
¥ ™ B T

&.nnam_

Days 1-5

Ma T L T Pe
= 10,2012 L0z a 11T a 1002 a fn0LE

F:o0
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) .ua._ handling | -~ EOH . Order handling | 1 We @ Metss
process, pt | practicalities process, pt & ~lmarning tonl
Toam. iatian moam. Plagati Chm wrie ststion.
Bt floar Bthfinor Bth floor fith $acr
| % Lunch kroak U Lunch break & Lundh break  Lunch break
Lunch raarm Lusnch rmoim Lurch ronm Lisph it _

- Order handling = Owder handling “ Recap of Doy 4 - Hands-on work
pracess. pt 2 process. pt 1 Ioarned isswes + | Dunwnd dsdon.

L Hands—an Bt foor
Btk flaar 0 Recap af Day 3 v work, station.
learmed i1sues * Eth flanr
—_— Handz-on
TEUD L Prrsonal time vk dtatian,
with sociester Bikfloor
6t flocr e k
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Goacn
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Days 6 to 10

Qiwe 1082 118w 125

Days 11to 15

e Hm-ﬂ_ﬂ.:w Hm-HnEN | Hw- _n.ut.nm | Hmud__onu_..,m | Hm-_uuhu..u_m

5

00 I!d-._a 3513. © Murning seutines|  Murning seutines| © Morming coutions] Moming roulin
_ Dwny | Ownworkstation, S worksiaion D warkitation,

?i__ Marmning routines ..u._.-l_..a-ﬁ!-__ Mo rming reutines | =

3
i.
j

k. Fladio:

l.n,!_p-.ti:._-r! || Company o!_sa . D W...Pl.::«!. i e i -

GAK) |- Hands-on work | - Order hasding | - F!.ln. © Drder bandling | Gustemer | Metso Sabety 0 Imduckion & n_i.c.o.unr-  Supportive IT
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Months 2-3
+ Kehityskohteiden luokittelu: Tarkea, normaali, matala
« Kehityskohteissa keskitytaan tarkeisiin kohteisiin
=> Ovatko kohteet sosiaalisia or teknisia vai muita
== Vaiheittainen etenemissuunnitelma

== Kuukausittaisen arviointiaikataulusta sopiminen

+ Perehtyminen sisaisen koulutuksen tarjontaan
- Uusien tyontekijoiden Tervetuloa taloon -info

ﬁ“nnmm_

— — -y —----—-

Kuuden kuukauden suunniteima

Month 2 Month 3 Month 4 Month 5 Month 6

m.cmmm_

Months 3-4

» Kehityskohteissa keskitytaan normaaleihin
kohteisiin
=> Ovatko kohteet sosiaalisia or teknisia vai muita
=> Vaiheittainen etenemissuunnitelma
=> Kuukausittaisen arviointiaikataulusta sopiminen

« Sisaisiin koulutuksiin osallistuminen
- Performance review (koeajan paattyminen)

I

95



Months 4-5

- Kehityskohteissa keskitytaan mataliin kohteisiin
=> Ovatko kohteet sosiaalisia or teknisia vai muita
=> Vaiheittainen etenemissuunnitelma
=> Kuukausittaisen arviointiaikataulusta sopiminen

« Sisaisiin koulutuksiin osallistuminen
- Henkilékohtaisten kehitystavoitteiden asettaminen

I

Tulevaisuuden mahdaollisuudet?

= Metson strateginen tavoite: onboarding
« => suunnitelma holdissa toistaiseksi

- mahdollisuus ottaa koko Sales Supportin kayttéon
+ ensisijaisesti CO Receiving, COP, F2F, 1QI
» toissijaisesti mm. PU, Documentation

- ohjelma on runko, sisaltd saatavilla vain osittain

Hracn

Months 5-6

« Kehityskohteissa keskitytaan muihin kohteisiin
\=> Ovatko kohteet sosiaalisia or teknisi3 vai muita
=> Vaiheittainen etenemissuunnitelma
=> Kuukausittaisen arviointiaikataulusta
sopiminen

- Sisdisiin koulutuksiin osallistuminen
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